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Assignment Workflow

> Create Assignment (See: Adding Assignments) > Click Add Step

Assignment Workflow @ Add step

There are no Workflow Steps listed.

Workflow steps are the building blocks of your assignments. You define the order in which your students should
submit work, receive feedback, and have their work evaluated. A step can be as simple as a place for students to
upload the first draft of a paper, or as complex as a group of rubrics relating this assignment to the standards you
have added to your course. To learn more about the various types of workflow steps available, click "Add Step”

To begin adding Steps, dlick the "Add Step” button.

> Select the Step you wish to add (i.e. Evidence, Rubric, Reflection) > Click Add Step

Assignment Workflow @ add step

Evidence:

Add Step

Reflection:
Teacher Reflection
Peer Reflection

Self Reflection
Standards:
Standards

Please choose a step from the list at left for more information.

> All options require basic information and selection of step options (i.e. when is step available, who
can view the step, etc.)

Option 1 — Evidence

> Select Evidence > Click Add Step

My Evidence Edit
Assignment Workflow @ Addstep
Evidence:
Evidence E . d
Name: This step will be available:
P My Evidence @ After the previous step is completed
Description: © Onor after:
© Immediately
© ©nly when manually opened by 3 teacher
This block allows a teacher or student to record evidence of work as it relates to this step will no longer be available:
the assignment. This block can contain file uploads, rich text, links to e-Portfolios, or O Onor after:
EeifiEsiesos) other formats depending on your school's option. © No deadine
Standards: Who can see this:
Standards i}

@ All students in course
© ust student being assessed
After step is completed, should changes be allowed?
Yes
© Add This Step H

Save | or cance

Dslete this ste

> Input the basic information and set up the step options criteria > Click Save
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Option 2 — Rubric
> Select the Rubric (Teacher, Peer, Self) > Click Add Step
> Input the basic information

> Select a Rubric

> Click Change (Digication gives three default/basic
rubrics, however you can edit the Digication version or

create a rubric from scratch) e —

Descripts

This step assesses:

> Select the Rubric of your choice or create new rubric**

> Click Save

**See Creating Rubric Guidelines

Option 3 — Reflection

Rsslgnment Workflow D add step

Evidence:
Evidence.

i Teacher Rubric

This block allows a teacher to complate summative assessment of each students’
work. The teacher can salect and score 3 rubric and enter comments on the work
being assessed,

&) Add This Step

My Rubric FINAL RUBRIC ST

This step will be available:
@ After the previous step is completed
© Onor after:
© Immediately
© Only when manually opened by a teacher
This step will no longer be available:
© onor after:
® No deadiine
Who can see this:
® All students in course
< O Just student being assessed
T O oust faculty

After step is completed, should changes be allowed?
Change =[] Yes

(= Digication :; - Windows Internet Explorer

~ Rubric Collections - % My Courses — % | 60

slEnm Create New Rubiic
critical Thinking Rubric

Select

Integrative Learning Rubric

Seloct

Creative Thinking Rubric

> Select the type of reflection > Click Add This Step > Input basic information > Click Save

My Reflection
Assignment Workflow [Q aadstes |
Evidence:

Teacher Reflection

ly Reflection

Descripti

This block allows a teacher to complete formative assessment of each students’

Standards:
Standards

@ Add This Step sve | or cancel

Dalets this step
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work. The teacher can enter rich text and comments as part of the assessment,
This step assesses:

This step will be available:

@ After the previous step is completed

© On or after:

O Immediately

© Only when manually opened by a teacher
This step will no longer be available:

O onor after

® No deadine

h his:
@ Allstudents in course

« O luststudent being assessed
O Just faculty

After step is completed, should changes be allowed?

0O vYes
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Option 4 — Standards**

> Select Standards > Click Add This Step

EDUCATIONAL TECHNOLOGY

My Standards

> Input Basic Information and Step Options > Select a

standard** by the clicking on the drop down arrow,
This step applies to:

[The Standards available in your workflow are the

My Standards

Description:

Standards you selected when setting up your course.]

**Note: Standards must be added via your Digication
Administrator long in advance of building this step.
Refer to the Guidelines for Adding Standards.

> All course Standards** will appear at the top of the
page.

> Click on the Standard you want aligned with this
assignment > Standard will appear under This step
applies to: > Click Save

This step assesses:

This step applies to:

Save | or cancel

Delsts this sts;

My Standards

NAEYC Support 1 Skills in Self-Assessment and self-

Advo

This step will be available:
@ After the previous step is completed
© ©nor after:
© Immediately

O only when manually opened by a teacher

This step will no longer be available:
© Onor after:
® No deadiine

Wha can see this:
@ All students in course
(O Just student being assessed
O lust faculty

After step is completed, should changes be allowed?

v [ Yes

This step will be available:

Name: \
WMy Standards

Standards

Description:

@ After the previous step is completed

© On or after:

© Immediately

© Only when manually opened by a teacher

\Thi; step assesses:
\This step applies to:

This step will no longer be available:
© On or after:

® No deadiine

Who can see this:

@ Al students in course

+ O lust student being assessed

© lust faculty

After step is completed, should changes be allowed?
¥ [ Yes

> To add multiple steps to one assignment:
Reorder the steps by dragging them with your cursor
> Edit steps: Click Edit located in the upper right
hand corner of each step

My Evidence
My Rubric L G
My Refloction

My Standards

bottom of the page

My Evidence

Name:

My Evidence

Description:

This step will be available:
@ After the previous step is completed
© On or after:
© Immediately
& Only when manually opened by a teacher
This step will no longer be available:
O On or after:
@ No deadiine
Wha can see this:
@ All students in course
© Just student being assessed

After step is completed, should changes be allowed?

[ Yes
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