
 

NS/LL, 2010 School of Education 

Creating a Course or Assessment Group 

> Click Create in My Courses OR Assessment Groups  

 

 

> Type in a Title, Course Number and Description 

 

> Scroll down > Complete the remaining information > Click Create 

 

 

 

 

 

 

 



 

NS/LL, 2010 School of Education 

Adding Students to Course/Assessment Group 

> To add students: Click People tab in your Course OR Assessment Group  

 

> Click Add Students located in side menu 

 

> To enroll a group of students: 

Administrator needs to create 

group/class/cohort in advance.  Click on 

System Groups Tab > Click on + Add 

Button next to your class/cohort > Once 

group appears in right hand box > Save 

 

 

 

> To Delete a group/student:  

Click X next to the name > Save 

> To enroll individual students: Search 

for the student by entering information in 

any field (i.e. First name or Last name) > 

Click Search > Student will show up in the 

box below > Click + Add Button > Student 

will show up in the box to right of the page, 

they are now in your course > Save 

 

 

 

 

 

Enter information in any 

field (i.e. First or Last) to 

search. 


