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Creating Faculty ePortfolio 

 Log in: Username (Full Lehman College Email) and Password 

 

> Under My e-Portfolios > Click Create 

 

> Complete Basic Information > ePortfolio Title: Use your full name 

> ePortfolio Web Address: We recommend full name or first initial last name (no spaces) 

 

> Click Visual Styles  
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Upload your headshot/photo: Choose file from your computer or flash drive 

 

Upload banner: To obtain the banner for your specific program, ask the Administrator 

Choose Faculty Template: Click Choose Template > Select Faculty Template > Click Save 

 

 

NOTE: DO NOT CLICK Save UNTIL YOU HAVE SELECTED THE CORRECT TEMPLATE. 

 

 


