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Office of the Registrar

CUNYfirst 9.2
E-Permit

Student Instructions

E-Permit facilitates the process of CUNY students obtaining permission to register for courses
offered at other CUNY colleges. This process will arrange for your request to be reviewed by
the appropriate department for approval and processing.

An ePermit does not automatically register a student for a course, nor does issuance of an
ePermit guarantee enroliment at the HOST College.

To access E-Permit, you must have an active CUNYfirst account.
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Who is eligible to apply for an ePermit request?

e Students that are enrolled as a degree seeking student

o Undergraduate students with a minimum cumulative GPA of 2.00

o Graduate students with a minimum cumulative GPA of 3.00

o Newly admitted and continuing Macaulay Honors College, ROTC and

CUNY BA students with advisor approval

o Students cannot have any holds on their record

o Students must meet all HOME College registration requirements, such as

residency and immunization

NOTE: Newly admitted transfer students may take an ePermit in their first semester. To submit a
request, the student must contact the Office of the Registrar and fill out a manual ePermit.

Students may contact the Office of the Registrar at ePermit.Reqistrar@ehman.cuny.edu
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How to initiate an ePermit in CUNYfirst (Undergraduate)

1. Log onto CUNYfirst and from your CUNYfirst Home Page, click on the page dropdown
and select “Student Center” , then select the “Course Planning &Enroliment” tile.
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2. Click on the “Browse Course Catalog” and select “ePermit”

Browse Course Catalog

Herbert H. Lehman College

. Search 20U
== vigw My Classes/Schedule mauch br Courves @

. Enroliment Appointments 1 Additional wevs to search
Q Class Search and Enroll v Recently Viewed
BIO 181
E{ Browse Course Catalog Anatomy and Physiology |
4.00 Units

ePermit i v Typically offered Fall, Spring
- available until 12/21/2024

=, Course History CMP 487
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3. Undergraduate students are recommended to use the “Add ePermit with Equiv
Courses” in the left-hand navigation, select “Herbert H. Lehman College”
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Select a Value

College of Staten Island
== View My Classes/Schedule
Eugenlo Marla de Hostos Community Collage
Enroliment Appoiniments 1
Fiorello H. LaGuardia Community College
Q Class Search and Enroll
Graduate School of Public Health and Health Policy

E\ Browse Course Catalog
I Herbert H. Lehman College oJ I

ePermit -

Hunter College
Add ePermit with Equiv Courses

John Jay College of Criminal Justice
Aad ePermit Kingsborough Community College

My ePermits

Macaulay Honors College at CUNY
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4. Enter the Lehman course that you want to take on permit in the field provided and click
on the arrow to proceed. You can also select “Additional ways to search” for more fil-

ters. Select the desired course

Course Search Results
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) Major Gateway - Health
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~ Open Entry/Exit

| No
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w Career
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Browse Course Catalog

Herbert H. Lehman College

= View My Classes/Schedule
Enter keyword e.g. course, subject, topic:
, Enrolment Appointments

Q_ Class Search and Enroll v Recently Viewed
DFN 244
Nutrtional Biochernistry
3.00 Units
Typicaly offered Fal, Spring, Summer

CHE 244
Introduction to Biochemistry
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View Transfer Credit Report
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available until 12/21/2024

Evaluate My Transfer Credit

[7A Law Exam Numbers.

5. After selecting desired course, click “Fetch Equivalent CUNY Courses” to search for
equivalent courses across all CUNYinstitutions
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Course Detail
Course Career Undegraduate
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6. Select one or multiple institutions by selecting the “Host Term”, “Host Session” and clicking
the slide bar under the “Request ePermit”. You may also click on “View Class Sections” to
view open sections at the Host Institution. Once you have selected the institution, click
on “Apply for ePermit” located on the top right

*NOTE: Students should not submit duplicate requests for the same course/institution

Lehman College

MAT 132 Introduction to Statistics

Undergraduate

Equivalent Courses found at other Institutions

Host Institution Course

City Collogo
Statistics
MTH 13-
Introduction to

Probabilty and

Statistics

Collego of Staton Island

MAT 2000
Eloments of
Statistics

Kingsborough CC

MAT 2200 -

Probability and

View Class sections

not been
schodulod

Equivalent Courses found at other Institutions

Host Institution Course
Introduction
bl o
Hoslos CC .
Probability
and

Statistics

MATH 111 -
Introduction
lo Statistics
and
Probability

York College

MATH
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7. Select the appropriate Permit Type. Example: General Elective or Major Elective

NOTE: If you are in the CUNY Baccalaureate program, select CUNY BA as the permit type. The CUNY
Baccalaureate program is for a specific cohort of students. If you are not part of this program (you
may click on the link above for more information) do not select this option.

Terms Open for ePermit Application

Add ePermit  Term Career Institution ePermit Begin Date ePermit End Date
Y | 2025 Spring Term Undergraduate Lehman College 11/01/2024 01/18/2025
Emall = 3 @lc.cuny.edu

Home College Lehman College

Cumulative GPA 3.721

. Major Elective v
*Permit Type | General Elective v _

Permit Method Auto CUINY Baccaaureate

General Elective

Major Elective

Pathways College Option
Pathways Flexible Core
Pathways Required Caore
Study Abroad

Program Undergraduate

Plan Computer Sclence BS

Select Home Course
Subject MAT - Mathematics
Catalog 132 - Introduction to Statistics

MAT 132 - Introduction to Statistics

8. Type any additional comments if applicable. Once the host session has been
selected, you may click the“Submit” button. A dialog box will appear, confirming
your submission is successful. To check the status of your ePermit request, continue
onto page 12.

fetch equivalent CUNY courses

Terms Open for ePermit Application
Add ePermit  Term Career Institution ePermit Begin Date eParmit End Date
Y 2025 Spring Term Undergraduate Lenhman College 11/01/2024 01182025

Select Host Information

+
"Host . "Host .
College Host Career Host Term Session Subject Catalog Number Description
Introduction
York College Undergraduate 2025 Spring Term Regular  MATH - Mathematics 111 . Introduction to Statistics and Probabllity to Statistics _
Al
Probabllity
Comments
m
B
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How to initiate an ePermit in CUNYfirst (Graduate)

1. Log onto CUNYfirst and from your CUNYfirst Home Page, click on the “Course Planning
&Enroliment” file
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2. Click on the “Browse Course Catalog” and select “ePermit”

Browse Course Catalog

Herbert H. Lehman College

. Search 20U
=5 \iiew My Classes/Schedule mauch br Courves @

. Enroliment Appointments 1 Additional ways 1o search
Q Class Search and Enroll ~ Recently Viewed
BIO 181
E{ Browse Course Catalog Anatomy and Physiology |
BT Tspres 4.00 Units
aBamnil _,_ v Typically offered Fall, Spring
- available until 12/21/2024

=, Course History CMP 487
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3. Graduate students are recommended to use the “Add ePermit” in the left-hand navi-

gation. Click on slide bar under “Add ePermit”, then “Permit Type” (Major or General
Elective).

Add ePermit
== View My Classes/Schedule
Submit

Enroliment Appointments 2

Q Class Search and Enroll Terms Open for ePermit Application
oPormit
8, Browse Course Cataiog Add ePermit  Torm Careor istiuton  Bogin e
ato
ePermit ~ uzs Spring Term  Undergraduate Lehman College 11/01/2024 01/18/2025
Add ePermit with Equiv Courses Major Elective
Email jocelyn stephenson@ic.cuny.edu
Add ePermit Home College Lehman College
I I CUNY Bac calaureate
Cumulati
My ePermits apa 3557 General Elective
o l’nrmil Type 1 - [ Major Elective
ourse Histor o
Y | Pathways College Option
= ViewGrades | braaram lindereaduata Patiways Flexible Core
Pathways Required Core
Study Abroad
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4. Under the “Select Home Course” section, enter the desired Lehman subject and cato-
log course that you want to take on permit in the fields provided.

Add ePermit

CMP - Computer Science

Permit Type | Major Elective = COM - Multimedia Studies - COM

== View My Classes/Schedule

Permit Method Manually CTT- Critical/Trans Thinking ‘
DAT - Data Science

. Enrollment Appointments 2
Program Undergraduate DEC - Childhood Education
ini DFN - Dietetics, Food & Nut
Q Class Search and Enroll Plan Business Administration BBA
Economics BA DIS - Distribution
DNC - Dance
EA Browse Course Catalog DST - Disability Studies
Select Home Course :
ECE - Early Chilbood Edu
aParmit ~ I Subject | X I ECO - Economics
| 302-Economic Statistics I
: i Catalog v
Add ePermit with Equiv Courses | 305-Consumer Economics
>

306-Money and Banking
311-Public Economics
Add ePermit 314-Urban Economics
316-Economics of Inequality
320-History of Economic Thought
321-History of American Economic and Social Development
322-Economic History of Developing Countries
323-Economic Development in Latin America
324-\ntemational Economics
326-Labor Economics

331-Industnol Org ond

5. After selecting the Home Course, select the Host College, followed by the Host Career,
Host Term, Host Session, Catalog Number and Comments, if applicable.

Select Host Information

-+

ePermit -

Add ePermit with Equiv Courses = " .
Host Host *Host *Subject Catalog Description

“Host College Career Term Session Number

Add ePermit

My ePermits

omments
i=. Course History B

6. After entering and completing al required fields, click the*"Submit” button. A dialog
box will appear, confirming your submission is successful. To check the status of your
ePermit request, continue onto page 12.

Terms Open for ePermit Application

ePermit

Add ePermit  Term Career Institution Bagin ePommit
Date

End Date

N 2025 Spring Term Undergraduate Lehman College 11/01/2024 01/16/2025

Email Blc cuny.edu

Home College Lehman Gollege

Cumulative
apa 3557
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How can | check the status of my submitted ePermit?
Once submitted, the status of the ePermit can be checked through CUNYfirst at any time
byclicking the “My ePermit” functionality

1. Select “My ePermit” in the left hand navigation, then click on the slide bar of the
term

2. Once the semester and the institution are selected, all the requests that
have been made will appear on the page. Select the ePermit request that
you wish to check the status by clicking the arrow near the ePermit status

My ePermits

= Wiew My Classes/Schedule
Open ePermit Terms for Home College

. Ennoliment Appomtments ePermit End
Date

View ePermits  Term Career Home College  ePermit Begin Date

Q Class Search and Ensoll
N 2024 Fall Term Undergraduate  Lehman College  04/01/72024 082172024

L?.; Browse Course Gatalog P . iy
Y | 2025 Spring Term | Undergraduate  Lehman College 110172024 MMBI2025

ePermit

Select ePermit to View Detalls
Add ePermi with Equiv Courses 5 =
ost ePermit
NBF | stitution Tarm Subject Catalog Course Deseription Status
Add ePerrmi
ACU

2 Lehman College 2025 Spang Term  ACU 180
o
My aPermits —
1 Lehman College 2025 Speing Term  CHP 187 I‘""' J
[+

ourse History

it el

3. The “ePermit Status” will show the current status of your request. If you request is
“Approved”, this signifies that your ePermit request has been completely approved by
Lehman College. If your request is “Denied”, the reason will a comment will be in the
“eRegistrar Comments”

ePermit Details

eRegistar Comments

NOTE: Undergraduate students have 2 levels of approvails, while graduate students have 3
levels of approval.

DISCLAIMER: Approval of your ePermit request does not automatically enroll you into the
course. You must still enroll into the course through CUNYfirst once the host institution has

processed your request.
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How to cancel an ePermit request?

1. Go to the "My ePermits” in the left navigation, then click on the slide bar of the
appropriate term

My ePermits

= View My Classes/Schedule
Open ePermit Terms for Home College

, Enroliment Appointments
View ePermits  Term Carear Home College  ePermit Bagin Date .D::'m" End
Q Class Search and Ensoll
N 2024 ol Term Undergraduate  Lehman College 0400172024 oA 1a024
[, Browse Course Catalog AL & - 0 e
Y | 2025 Sping Term J Uniergraduate  Lehman College 110172024 MNRR025
Fermil
Select ePermit to View Details
Acd ePermi with Equiv Courses = =
lost aParmit
NBE | stinrtion Term Subject Catalog Course Description Status
Add ePerma
2 Lehman College 2025 Spang Term ACU 180 iniliatid
My ePermits
1 Leh e 2025 Spring M T Denied
C ¢ Hist

2. Select the request which you would like to cancel

3. Click on the “Cancel” button located on the top right corner of the ePermit form

ePermit Details

Email Address oman yn@ic cuny edu Career Undergraduate

Home College Lehman College

Cum GPA 3809
Term 2025 Spang Term ePermit Status  Derved

Permit Type General Elective Create: d By

4. Once the ePermit has been cancelled on CUNYfirst, ensure the course at the HOST
Collegehas been dropped on CUNYfirst prior to the first day of classes to avoid

tuition liability
NOTE: ePermit cancellations take 1-3 business days to process completely.

DISCLAIMER: ePermit requests may be cancelled up to the 3rd week of classes. If a student
enrollsin a course at the selected HOST college and decides not to attend the course, it
is the student's responsibility to cancel the course registration at the HOST campus, and
cancel the ePermit request through CUNYfirst.
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