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1. Student Identity Verification in Distance and Correspondence Education
Evidence to Demonstrate Compliance:
1. Policies and/or procedures used to ensure
student identity verification in distance or
correspondence education courses

Students in online education offered through CUNY
use a secure log-in system that generates a unique
access code for each enrolled student. The secure
log-in and password-protected portal permits access
only to registered CUNY users. Within this secure
environment, students can only access the courses
for which they have been registered by the
CUNYFirst tool. This assures the instructor that
the students are legitimate, properly registered, and
that their presence has been certified by complete
admission/registration procedures.
Lehman College uses Blackboard as its Learning
Management System (LMS) and follows the
security protocols established by CUNY for student
identity verification. Blackboard access is limited to
users who have a log onto the CUNY Portal with
a user name and password with a user name and
password or Blackboard/Degree Works

landing page with a user name and
password. User names and passwords are available
only to registered students, faculty, and staff.
Student identity does not use Social Security
numbers. There is no unprotected or unsecure
access to Blackboard. Students are only given
access to the courses in which they are enrolled or
which they have completed in good standing.
Students who are removed from the official roster of
enrolled students for a class cannot access the
course(s) from which they have been removed.
Instructors’ ability to grant access to students not in
their courses is limited to those not excluded from
the class or the college by the Registrar. The
policies regarding access to a Blackboard hosted
class site are the same as those to an instructor’s
classroom: access is controlled by the instructor in
compliance with college and union policies of
allowing auditors and peer observers. Blackboard
maintains a robust security infrastructure. Wider
access to student work is only possible in cases
where Blackboard’s design or the course design
encourages the sharing of work on a broader basis.
In no case, however, is this work available to
students or any individuals who are not enrolled in
the course with the appropriate permission, role, or
function.
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Faculty can evaluate student artifacts by using
embedded tools such as Turnitin or SafeAssign to
ensure that student work is their own and it has not
been plagiarized from others.

2. Policies and/or procedure(s) regarding the
protection of privacy (i.e. FERPA) for students
enrolled in distance and correspondence courses
or programs, including password verification

Secure password-protected, multiple-level
authentication provides the only means by which
students can gain access to the College’s online
learning system.
Lehman College also adheres to the CUNY
Privacy Policy, (which discusses information
storage, log and network monitoring, information
collected by e-mail/online transactions, disclosure
of information, and records retention. Lehman
College adheres to CUNY Computer User
Policy, which details acceptable use of computer
resources, including student privacy.
Additional CUNY Information Security policies to
which Lehman College complies can be found on

CUNY’s Security Policies & Procedures
webpage.

3. Procedure(s) for notifying students about any
projected additional charges associated with
student identity verification. Evidence should
include URLs, catalogs, student handbooks, and
other locations of any alternative institutional
website documenting required disclosures

Lehman College’s student record privacy policy is
described on the Registrar’s FERPA page.
Not applicable. Lehman College has no additional
charges associated with student identity verification.
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Explanation if a compliance requirement is not relevant for your institution:
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2. Transfer of Credit Policies and Articulation Agreements
Evidence to Demonstrate Compliance:
1. Policies and procedures for making decisions
about the transfer of credits earned at other
institutions (regardless of modality).
*Demonstrate public disclosure of policy by
URL, catalog, or other public location

Lehman College’s policies and procedures
about the transfer of credits earned at other
institutions (regardless of modality) can be
found on its Information for Transfer Students
webpage. The College’s transfer credit policies
are also described in its Undergraduate
Bulletin.
Under the CUNY Pathways framework, courses
passed for credit at any CUNY college transfer
for credit to Lehman College; Courses that
fulfill a Required Common Core requirement at
any CUNY college transfer for Required
Common Core credit; Courses that fulfill a
Flexible Common Core requirement at any
CUNY College requirement transfer for
Flexible Common Core credit; Courses that
fulfill a College Option requirement at any
CUNY College transfer College Option credit;
and, Courses that are designated as “Gateway”
courses into a major transfer for major credit.

2. Demonstrate public disclosure of the list of
institutions with which the institution has
established an articulation agreement by URL
and other publication locations, if applicable

Lehman College provides a comprehensive list
of links to its articulation agreements on the
Special Academic Sessions webpage. That link
can also be accessed from the College’s
Student Achievement/Consumer
Information/Right to Know webpage.

*If possible, institutions should use same URL as the institution uses for Student Right to Know. The URL provided
here should match what is submitted for the Student Achievement Webpage as reported in the Annual Institutional
Update (AIU).
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Explanation if a compliance requirement is not relevant for your institution:
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3. Title IV Program Responsibilities
Evidence to Demonstrate Compliance:
1. Title IV Student loan Cohort Default Rates for
the most recent three years. If applicable,
submit reports on compliance from the USDE
in regard to the cohort default rate, including
any default reduction plans

School default rates for the last three years
were:
FY 2013: 6.5%
FY 2014: 6.7%
FY 2015: 6.6%
The data can be found in Appendix 1.

2. Composite ratios for the three most recent
years (Private and for-profit institutions only)

Not applicable.

3. Notification from state or other governmental
agency confirming status as public institution
(Public institutions only)

Lehman College’s status as a public institution
can be confirmed from its being listed as part of
the public City University of New York (CUNY)
system on the New York State Education
Department’s Office of Higher Education’s
webpage.
Lehman College’s status as part of the public
CUNY system can be demonstrated from its
Documents of Governance (Appendix 2). The
introduction to its Documents of Governance
states:
The Bylaws of the Board of Trustees of the City
University of New York (BOT) provide the
continuing framework for governance within the
City University of New York. When initially
approved by the Board of Higher Education, (the
predecessor to the BOT), the Governance Charter
of Lehman College was effective wherever it was
in conflict with the Board’s Bylaws. In
subsequently arising conflicts, the Board’s
Bylaws prevail.

4.

Most recent USDE report on review of Title
IV program, including institutional response

Lehman College had a Title IV program review
on March 14-15, 2016. Initial findings were
provided to Lehman College on May 27, 2016.
Those initial findings concerned nine areas of
potential non-compliance: 1) Inadequate
determination of student enrollment; 2)

MSCHE | Institutional Compliance Report

7

Satisfactory academic progress deficiencies
(incomplete grades); 3) Incorrect return of Title
IV calculations; 4) Ineligible disbursement of
federal direct loan (not enrolled); 5) Conflicting
information in students file (undeclared major); 6)
Verification violations; 7) Ineligible Pell Grant
disbursement (adjustment required); 8) Student
enrollment reporting untimely; and, 9) Direct loan
exit counseling deficiencies.
Lehman College contested findings #2, #3, #4, #5,
#6, #7, #8, and #9. It conducted a review into the
first finding and developed a corrective action
plan to ensure proper monitoring of students’
enrollment status. Following an ongoing dialogue
with the College, the USDE narrowed the scope
of Finding #5 related to undeclared majors to
Non-TAP, Title IV recipients for 2014-15 and
2015-16 only. The College submitted its file
review related to this finding under protest. It also
developed an online process (iDeclare) to
automate the paper-based process related to
identifying and assisting students who are close to
completing 60 credits.
The USDE issued a final determination on May
14, 2018 that assigned Lehman College a total
liability of $366,220 associated with Findings #1,
#3, and #5. Findings #2, #4, #6, #7, #8, and #9
were resolved and closed.
Lehman College appealed Finding #1 on June 26,
2018. Since then, Lehman College received an
uncontested extension of time to file its legal
brief. That extension was granted on October 29,
2018
All of the relevant documentation can be found in
Appendix 3.
5. OMB Circular A-133 audit on federal
programs for the most recent three years

Lehman College does not have its own A-133
audit report. The three most recent OMB Circular
A-133 audit reports are included in the following
appendices to this report:
Appendix 4: FY 2015 A-133
Appendix 5: FY 2016 A-133
Appendix 6: FY 2017 A-133
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6. Relevant correspondence from the USDE
such as any actions to limit, suspend, or
terminate the institution’s eligibility to
participate in Title IV, including institutional
response, if applicable

Lehman College remains eligible to participate in
the Federal Student Financial Aid Program. The
most recent Program Participation Agreement
with the updated Eligibility and Certification
Approval Report was awarded in January 2019
(Appendix 7).

Explanation if a compliance requirement is not relevant for your institution:
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4. Institutional Records of Student Complaints
Evidence to Demonstrate Compliance:
1. Policy and/or procedures for student complaints

Lehman College’s procedures for addressing
complaints about faculty conduct in academic
settings can be found in its Undergraduate
Bulletin and Graduate Bulletin. These
procedures are governed by CUNY’s Manual
of General Policy (Policy 5.20).

In general, written complaints are filed
with the department chair (or other person
designated by the College President if the
Chair is the subject of the complaint). That
person is the "Fact Finder." The Fact
Finder sends prompt notice that informs the
subject that a complaint has been made
with additional disclosures that the
complaint is an allegation and that no
reprisals can be undertaken against the
student making the complaint. The Fact
Finder shall meet with the parties,
separately or together, to discuss and
attempt to resolve the complaint. If
resolution is not possible, and the Fact
Finder concludes that the facts alleged by
the student, taken as true and viewed in the
light most favorable to the student,
establish that the conduct complained of is
clearly protected by academic freedom, he
or she shall issue a written report
dismissing the complaint and setting forth
the reasons for dismissal and send a copy
to the complaining student, the faculty
member, the chief academic officer, and
the chief student affairs officer. Otherwise,
the Fact Finder shall conduct an
investigation. The complaining student and
the faculty member shall have the right to
have a representative (including a union
representative, student government
representative, or attorney) present during
the initial meeting, the interview, and any
post-investigation meeting. At the end of
the investigation, the Fact Finder shall
issue a written report setting forth his or
her findings and recommendations, with
particular focus on whether the conduct in
MSCHE | Institutional Compliance Report
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question is protected by academic freedom,
and send a copy to the complaining
student, the faculty member, the chief
academic officer, and the chief student
affairs officer. Either party may appeal the
Fact Finder's conclusions. An Appeals
Committee reviews the findings and
recommendations in the Fact Finder's
report. It may accept, modify, or overturn
the findings.
Lehman College’s Grade Appeals process can
be found in its Undergraduate Bulletin and
Graduate Bulletin. Grade appeals-related
information and an appeals form can also be
found on the Office of Academic
Standards & Evaluation webpage.
Students may also file complaints against
fellow students. These complaints can be
submitted to the Division of Student Affairs or
Office of Public Safety. The process for
addressing student complaints against other
students is governed by CUNY’s Student
Disciplinary Procedures as set forth in Article
XV, Section 15.4 of CUNY’s Bylaws.
2. Public location of contact information that the
institution provides enrolled and prospective
students for filing complaints with the institution’s
accreditor and with its State approval or licensing
entity and any other relevant State official or
agency that would appropriately handle a student’s
complaint

Enrolled and prospective students have direct
links by which they can file complaints to the
Middle States Commission on Higher
Education and the New York State Education
Department on Lehman College’s Student

Achievement/Consumer
Information/Student Right to Know
webpage.
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Explanation if a compliance requirement is not relevant for your institution:
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5. Required Information for Students and the Public
Evidence to Demonstrate Compliance:
1. URLs, catalogs and student handbooks, and
other public locations of any alternative
institutional website documenting required
disclosures of graduation, completion,
licensure pass rate and other data required by
Student Right to Know*, as well as policies on
Student Academic Progress (SAP),
withdrawal, leave of absence, and attendance

Required disclosures can be found on:

Lehman College’s Student
Achievement/Consumer
Information/Student Right to Know
webpage.
Lehman College’s annual Fact Book.
The Division of Student Affairs’ Student
Handbook.
Lehman College’s website (Academics
section, Admissions section, Campus Life
section, and Certificates section .
Attendance-related disclosures can be found in the
Undergraduate Bulletin and Graduate
Bulletin.

2. Documents and URLs for advertising and
recruitment materials that are available to
current and prospective students that show the
accreditation status with the Commission and
any other USDE approved agencies

Current and prospective students can learn of
Lehman College’s accreditation status on its
Accreditation webpage.

3. Provide an explanation for how the institution
verifies that the posted student outcomes data
are accurate.

Lehman College is a senior college within the
CUNY system. All student outcomes data is
collected centrally and stored within CUNYFirst.
Lehman College matches data from its internal
systems and records against the data provided by
CUNY Central to identify and address possible
errors and ensure that the publicly-reported
student outcomes data is accurate.

*Many institutions create a single portal page on the institution’s web site that provides hyperlinks to disclosure
information (Consumer Information Page, Student Right to Know, HEOA, Fast Facts, At A Glance, etc.). This is the
recommended approach as it facilitates the review by the Commission since it consolidates the information in one
place and meets multiple accountability requirements at one time.
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Explanation if a compliance requirement is not relevant for your institution:
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6. Standing with State and Other Accrediting Agencies
List of Evidence to Demonstrate Compliance:

1. Names of other accreditors, program(s) it
accredits, and year of next review

2. Documents and URLs available to current
and prospective students that show the
licensing or accreditation status with the
state or other USDE approved agencies

The list of other accreditors, program(s) accredited,
and year of next review can be can be found on
Lehman College’s Accreditation webpage.

All licensing and accreditation status information
can be found on:
Lehman College’s Student

Achievement/Consumer
Information/Student Right to Know
webpage.
Lehman College’s Accreditation webpage.

3. Report from State or other accreditor if
institution has been found noncompliant
(including institutional response) within the
last five years

Not applicable.

Explanation if a compliance requirement is not relevant for your institution:
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7. Contractual Relationships
Evidence to Demonstrate Compliance:

1.

List of current contractual agreements,
including name of third-party and
educational program(s) involved, and date
of Commission approval

Not applicable.

2.

Documents and/or URLs available to
current and prospective students that
describe contractual arrangements/written
arrangements

Not applicable.

Explanation if a compliance requirement is not relevant for your institution:
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8. Assignment of Credit Hour
Evidence to Demonstrate Compliance:
1. Policy and procedures for assignment of
Credit Hour for all types of courses,
disciplines, programs, credential levels,
formats, regardless of modality)

All courses taken for credit at Lehman College
toward the completion of a degree or certificate
conform to federal and New York State
regulations regarding the assignment of credit
hour.
Under the U.S. Department of Education’s
rules, a credit our is defined as follows:
Except as provided in 34 CFR 668.8(k) and (l), a
credit hour is an amount of work represented in
intended learning outcomes and verified by
evidence of student achievement that is an
institutionally established equivalency that
reasonably approximates not less than—
(1) One hour of classroom or direct faculty
instruction and a minimum of two hours of out of
class student work each week for approximately
fifteen weeks for one semester or trimester hour of
credit, or ten to twelve weeks for one quarter hour
of credit, or the equivalent amount of work over a
different amount of time; or
(2) At least an equivalent amount of work as
required in paragraph (1) of this definition for
other academic activities as established by the
institution including laboratory work, internships,
practica, studio work, and other academic work
leading to the award of credit hours.
Under New York State’s Codes, Rules and

Regulations of the State of New York, Title
8—Education Department, Chapter IIRegulations of the Commissioner,
Subchapter A-Higher and Professional
Regulations, Part 50-General Section 50.1:
Semester hour means a credit, point, or other unit
granted for the satisfactory completion of a
course which requires at least 15 hours (of 50
minutes each) of instruction and at least 30 hours
of supplementary assignments, except as
otherwise provided pursuant to section 52.2(c)(4)
of this Subchapter. This basic measure shall be
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adjusted proportionately to translate the value of
other academic calendars and formats of study in
relation to the credit granted for study during the
two semesters that comprise an academic year.
2. Course or program review procedures and
sample approval documentation, as they relate
to credit hour

Lehman College’s practices related to the
assignment of credit hours is defined in its
Undergraduate Bulletin and Graduate Bulletin.
Lehman College’s policy related to courses with
credit equivalent hours are found in its
Undergraduate Bulletin and Graduate Bulletin.

3. Process the institution utilizes to verify length
of academic period and compliance with
credit hour requirements through course
scheduling

CUNY sets credit hour assignment in accordance
with New York State’s credit hour guidelines.
All new courses must go through a process that
entails CUNY’s approval.

Explanation if a compliance requirement is not relevant for your institution:
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Appendix 1:
Cohort Default Rates

School Default Rates

https://nslds.ed.gov/nslds/nslds_SA/defaultmanagement/cohortdetail_3yr...

School Default Rates
FY 2015, 2014, and 2013

Record 1 of 1

OPE
ID

School

CUNY LEHMAN COLLEGE
250 BEDFORD PARK
007022
BOULEVARD WEST
BRONX NY 10468-1589

Type

Master's
Degree
or
Doctor's
Degree

Control

Public

PRGMS

FY2015 FY2014 FY2013
Default
Rate

6.6

6.7

6.5

No. in
Default

113

123

105

1,707

1,810

1,610

16,020

15,708

16,286

10.6

11.5

9.8

No. in
Both
(FFEL/FDL) Repay
Enrollment
figures
Percentage
Calculation

ENROLLMENT: To provide context for the Cohort Default Rate (CDR) data we include enrollment data (students enrolled at
any time during the year) and a corresponding percentage (borrowers entering repayment divided by that enrollment
figure). While there is no direct relationship between the timing of when a borrower entered repayment (October 1 through
September 30) and any particular enrollment year, for the purpose of these data, we have chosen to use the academic year
ending on the June 30 prior to the beginning of the cohort year (e.g., FY 2015 CDR Year will use 2013-2014 enrollment).
Current Date : 01/30/2019
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INTRODUCTION
This booklet contains the basic governance documents of Lehman College as of May 2004.
These documents are subject to amendment as provided for separately and thus at any
subsequent date the material contained herein may be incomplete.
The Bylaws of the Board of Trustees of the City University of New York (BOT) provide the
continuing framework for governance within the City University of New York. When initially
approved by the Board of Higher Education, (the predecessor to the BOT), the Governance
Charter of Lehman College was effective wherever it was in conflict with the Board’s
Bylaws. In subsequently arising conflicts, the Board’s Bylaws prevail.
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GOVERNANCE STRUCTURE OF LEHMAN COLLEGE
Approved by the Board of Higher Education, February 22, 1971
And amended by the Board of Trustees on June 24, 2002, September 29, 2003,
April 26, 2010, and June 26, 2017

I.

The Lehman College Senate
A. General Statement
The Lehman College Senate shall replace the existing Faculty Council. The Senate
shall be a unicameral body, representing the faculty, students, administration, and
non-teaching instructional staff (delineated in article 1.C.3) of the College, presided
over by the President of the College.
B. Functions of the Senate
Subject to the authority and the Bylaws of the Board of Trustees, the College Senate
shall be responsible for the formulation of academic policy and for legislative and
advisory functions related to the programs, standards, and goals of the College.
1. Policy Functions
It shall have the power to formulate policy, to make policy recommendations, and
to review the implementation of policy concerning
a)
Academic affairs, including the development of curricula; degree
requirements; inter-disciplinary programs; admission and grading
practices and standards; and the awarding of credits, degrees and honors;
b)
Long-range planning to achieve the overall goals of the College,
within The City University and the College community, including
responsibility for the continued development of the College;
c)
Campus life and activities which promote the total educational
program, including ancillary services within the College; student
organizations; alumni and community relations;
d)
Practices and procedures for protection of academic freedom, the
rights and liberties of each member of the Lehman College community,
and the equitable settlement of internal campus problems.
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2. Advisory Functions
It shall have the following advisory functions:
a)
To advise on the appointment of the President of the College and
all Full Deans;
b)
To propose amendments to, and revisions of, the Bylaws of the
Board of Trustees, and to recommend action to other bodies with
jurisdiction over The City University;
c)
To assist the College Personnel and Budget Committee in the
determination of budgetary priorities within the College;
d)
To advise the President, Deans, and Department Chairs
concerning the procedures for faculty appointments, reappointments,
promotions, tenure awards, and dismissal.
3. Legislative Functions
It shall have the following legislative responsibilities:
a) To carry out by legislation the aforestated policy functions;
b) To take such other recommending actions as the Senate may wish.
C. Composition of the Senate
The Senate shall consist of representatives of the faculty, the students, the nonteaching instructional staff (delineated in article 1.C.3) and the administration of the
College, with a total membership of 102 senators.
1. Representation of Faculty
a) Department Representation.
One representative with at least two years of full-time service shall be
elected from each department by and from those members eligible to vote
in that department.

b) At-Large Representation.
The number of faculty senators elected at-large shall be adjusted to
maintain the total number of department representatives and at-large
faculty senators at 51.
4

c) Apportionment of Faculty Elected At-Large.
Faculty Senators elected at-large shall be elected by and from the full-time
members of the instructional staff acting as a single electorate. At-large
Senators shall be apportioned in the following manner: Group A,
consisting of all full professors, all associate professors, and all assistant
professors with tenure; and Group B, consisting of all assistant professors
without tenure, all instructors, and all lecturers full-time at the time of the
election. At least one-third of the at-large seats shall be assigned to Group
A faculty, and at least one-third to Group B faculty.
d) Representation of Part-Time Faculty
Three part-time faculty Senators shall be elected from those part-time
members of the instructional staff who teach at least six semester hours
per week. They shall be elected by all part-time members of the
instructional staff.
e) Floor and Voting Rights
All faculty representatives in the Senate, whether departmental or at-large,
part-time or full-time, shall have full floor rights and voting rights.
2. Administration Representatives
The President, Vice-Presidents, and Full Deans, shall be members of the
Senate with full voting and floor rights. Prior to the first Senate meeting of
the academic year, the President shall appoint additional administration
representatives for one year terms with full voting and floor rights so that
the total number of administrators in the Senate, including ex-officio
representatives, shall equal twelve. If the President, the Vice Presidents,
and the Full Deans total more than twelve, the President shall designate
prior to the first Senate meeting of the academic year which twelve of
them shall serve as administration representatives for the year.
3. Non-Teaching Instructional Staff Representatives
There shall be five representatives, elected by and from the Higher
Education Officer and College Laboratory Technician series. They shall
serve with full voting and floor rights.
4. Student Representatives
For purposes of Senate composition "student" shall be defined as matriculated
students.
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a) Number of Students.
There shall be 34 students comprising the total student membership of the
Senate.
b) Election of Students.
Student Senators shall be elected at-large. Graduate students shall
receive at least one guaranteed seat.

D. Length of Service in the Senate
1. At-large Faculty and Non-Teaching Instructional Staff Representatives. All
full-time and part-time faculty elected at-large, and non-teaching instructional
staff representatives elected to the Senate shall serve two-year terms and
shall be eligible for re-election.
2. Departmental Representatives.
Departmental Representatives shall be elected at times coinciding with regular
departmental elections for Chair and departmental Personnel & Budget
committees, shall serve for a term of three years, and shall be eligible for reelection.
3. Student Representatives.
Students shall be elected annually, shall serve for a term of one year, and shall
be eligible for re-election.
4. Vacancies.
(a) Senate seats shall be considered vacant when a senator is no longer
employed by or matriculated at the College, or when a senator resigns from
the Senate.
(b) Vacancies in seats designated for Faculty at-large, Non-Teaching
Instructional Staff, and Student Representatives shall be filled by the person
who received the next highest vote total in the most recent election for such
seats. If there are no eligible individuals remaining on the list from the
previous election, a special election shall be held.
E. Organization of the Senate
The Senate shall establish the necessary offices, committees, and procedures to
carry out its responsibilities, and take other necessary actions for the implementation
of its aforestated powers, with the following qualifications:
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1. A joint faculty/student/administration committee shall establish procedures
and mechanisms for the first election of the Senate, in conformity with the
provisions stated under “Composition of the Senate.” The faculty and
administration members of the committee shall be chosen by Faculty Council.
Student members shall be chosen by the student legislature. The committee
shall provide for election of at-large student members proportional to the fulltime equivalent registration of the Undergraduate and Graduate sessions.
Thereafter the Senate itself shall establish procedures and mechanisms for its
own elections.
2. As a general policy, membership in committees of the Senate shall include
faculty, students, and administrators, and shall be open to nonmembers of the
Senate.
3. Meetings of the Lehman College Senate shall be open to all members of the
Lehman College community. Floor rights may be granted to nonmembers by
vote of the Senate at the request of a member of the Senate.

II.

Nullification of Senate Action

Enactment of Legislation By Referendum
A. Nullification of Senate Action
The General Faculty and the Student Body shall have the power to nullify any
Senate decision or action in the following manner:
1. Initiation of an action to nullify a Senate decision or action shall be by petition
of 20 percent of the faculty or 10 percent of the student body. The petition
shall be directed to the Senate.
2. The Senate shall conduct separate referenda of the General Faculty and the
Student Body within 20 class days of submission of a petition to nullify a
decision or action, except that when the summer interim intervenes, the
referenda shall be conducted within 20 class days of the commencement of
the fall semester. Such actions to nullify must be completed by the conclusion
of the first full semester following the Senate decision or action in question.
3. Nullification of a Senate decision or action shall require a two-thirds majority
vote of both the General Faculty and the Student Body in the separate
referenda, provided that 60 percent of the faculty and 30 percent of the
student body vote in such referenda.
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4. In any action to nullify, should a simple majority of either 60 percent of the
faculty or 30 percent of the student body approve the proposal to nullify, the
Senate will automatically reconsider the decision or action in question.
B. Enactment of Legislation By Referendum
The General Faculty and the Student Body shall have the power to enact legislation
in the following manner:
1. Initiation of legislation shall be by petition of 20 percent of the faculty or 10
percent of the student body. The petition, stating the proposed legislation,
shall be directed to the President of Lehman College.
2. The President shall submit the proposed legislation to separate referenda of
the General Faculty and the Student Body within 20 class days of submission
of petition to enact legislation, except that when the summer interim
intervenes, the referenda shall be conducted within 20 class days of the
commencement of the fall semester.
3. Enactment of legislation shall require a 75 percent majority vote of both the
General Faculty and the Student Body in the separate referenda, provided that
60 percent of the faculty and 30 percent of the student body shall vote in such
referenda.
III. Departments
Department functions and structures shall be retained with the following qualifications:
A. The Department Chair shall be elected except as otherwise specified in the
Bylaws of the Board of Trustees, for a period of three years by members of the
instructional staff of the department who hold faculty rank or faculty status.
B. Student participation on department committees shall be as follows:
1. Personnel and Budget Committees.
Subject to the authority of the Professional Staff Congress/CUNY contract with
the Board of Trustees: Students shall serve the departmental Personnel and
Budget Committees in advisory capacity, with the method of service and number
of students to be determined by the respective departments.
2. Other Standing Committees.
Students shall have full voting rights on all departmental standing committees,
other than Personnel and Budget Committees, with the number of students and
the method of election to be determined by the respective departments.
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IV. Personnel and Budget
The current Personnel and Budget Committee structures and functions on both the
department and college-wide levels shall be retained, with the following qualifications:
A. Departments
1. Eligibility to Serve
Members of the instructional staff with full-time appointments in titles of
Professor, Associate Professor and Assistant Professor may serve as members
of the Personnel and Budget Committees of their departments; four of the five
members of the committee must be tenured, unless there are fewer than four
tenured faculty members in the department.
2. Eligibility to Vote
All full-time members of the instructional staff may vote for members of the
Personnel and Budget Committees of their departments.
3. Promotion to Full Professor
Nominations for promotion to full professor shall be forwarded to the College
Committee on Faculty Personnel and Budget by the chairperson of the
department when there is a positive recommendation of the departmental
Committee on Personnel and Budget.
B. College-wide Personnel and Budget Committee
1. Student Representation
Subject to the authority of the Professional Staff Congress/CUNY contract with
the Board of Trustees: Students shall serve the College-wide Personnel and
Budget Committee in an advisory capacity, with the method of service and
number of students to be determined by the Committee.

V.

General Faculty
A. Composition of the General Faculty
The General Faculty of Lehman College shall be composed of all full-time members
of the instructional staff, and all others who teach at least six semester hours per
week. All such members shall be entitled to full voting and floor rights at any meeting
of the General Faculty, and may vote in any election or referendum in which the
General Faculty participates. Other members of the instructional staff shall have full
floor rights in meetings of the General Faculty.
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B. Functions of the General Faculty
The General Faculty may:
1. consider any matter related to the interests or welfare of Lehman College;
2. take positions on College issues;
3. deal with any matter related exclusively to faculty interests or welfare, not
specifically assigned to another body;
4. make recommendations to the Lehman College Senate and to any agent,
department, committee, or organization of the College, and review actions
taken in pursuance to its recommendations;
5. elect at-large Senators to the Lehman College Senate, as provided in
appropriate sections of Article I;
6. elect by secret ballot faculty representatives to the University Faculty Senate,
and other bodies or committees as requested;
7. and shall act through referendum in the process of Nullification of Senate
Actions, in the procedure for Enactment of Legislation By Referendum.

VI. Student Body
A. Composition
The Student Body of Lehman College shall consist of all matriculated students, and
all non-matriculated students.
B. Functions
The Student Body shall:
1. elect student representatives to the Lehman College Senate and, upon
request, to other bodies and committees;
2. act through referendum in the process of Nullification of Senate Actions and in
the procedure for Enactment of Legislation By Referendum.
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3. Any student or group of students may make recommendations to the Senate
and to any agent, department, committee, or organization of the College.
C. Student Conference
1. Composition
The student members of the Senate shall constitute the Student Conference.
2. Functions
a) Shall provide a forum for discussion of, and taking positions on,
College issues;
b) Shall hold monthly meetings, open to the Lehman College community,
to ascertain opinion on matters which are the concern of the Senate.
c) After consideration by the Student Conference, any item may be
placed on the Agenda of the Senate.
D. Student Governance
An organization to administer student affairs shall be established by student
referendum.
VII. Amendment Procedure
This document may be amended in the following manner:

A. Proposal of an Amendment
1. Proposal of an amendment to this document shall be in the following method:
A written proposal signed by 25 faculty and students, including at least 10
from each group, shall be considered as a proposed amendment to this
governance document. All such proposed amendments shall be referred
to the Senate Governance Committee. The Governance Committee will
review the proposed amendment and recommend an appropriate course
of action to the Senate.
B. Adoption of an Amendment
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1. Procedure for adoption of amendments to this document shall be as follows:
A 75% affirmative vote of Senators present shall be required to adopt an
amendment to this governance document, provided that at least 2/3 of all
Senators are present for such vote.
2. Amendments adopted by the procedure above shall be presented for approval
to the Board of Trustees.

Adopted by the Board of Higher Education on February 22, 1971, Cal. No. 20, and
February 28, 1972, Cal. No. 2.B; and amended by the Board of Trustees on June 24,
2002, Cal. No. 6.E.; September 29, 2003, Cal. No. 5.A; and April 26, 2010, Cal. No.
5.C.
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BYLAWS OF THE LEHMAN COLLEGE SENATE
Adopted December 22, 1971
Last Amended January 30, 2014
Article I. Functions of the Senate
(As established in the "Governance Structure of Lehman College,"
approved by the CUNY Board of Trustees)
Subject to the authority and the Bylaws of the CUNY Board of
Trustees, the College Senate shall be responsible for the formulation
of academic policy and for legislative and advisory functions related
to the programs, standards, and goals of the College.
Policy
Functions

Section 1. Policy Functions
It shall have the power to formulate policy, to make policy
recommendations, and to review the implementation of policy
concerning:
a) Academic affairs, including the development of
curricula; degree requirements; interdisciplinary programs;
admission and grading practices and standards; and the
awarding of credits, degrees and honors;
b) Long-range planning to achieve the overall goals of the
College, within The City University and the College
community, including responsibility for the continued
development of the College;
c) Campus life and activities which promote the total
educational program, including ancillary services within the
College, student organizations; alumni and community
relations; without regard to race, ethnicity, religion, gender,
sexual orientation, age, physical impairment, political and
economic differentiations;
d) Practices and procedures for protection of academic
freedom, the rights and liberties of each member of the
Lehman College community, and the equitable settlement
of internal campus problems.

Advisory

Section 2. Advisory Functions
It shall have the following advisory functions:
a) To advise on the appointment of the President of the
College and all full Deans;
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b) To propose amendments to, and revisions of, the
Bylaws of the CUNY Board of Trustees and to
recommend action to other bodies with jurisdiction over
The City University;
c) To assist the College Personnel and Budget Committee
in the determination of budgetary priorities within the
College;
d) To advise the President, Deans, and Department
Chairmen concerning the procedures for faculty
appointments, reappointments, promotions, tenure
awards, and dismissal.
Legislative
Functions

Section 3. Legislative Functions
It shall have the following legislative responsibilities:
a) To carry out by legislation the aforestated policy
functions;
b) To take such other recommending actions as the
Senate may wish.

Article II. Organization of the Senate
Composition

Section 1. Composition
The Senate shall be constituted and members elected or appointed
as provided for in the "Governance Structure of Lehman College."

Conduct of
Elections

Section 2. Conduct of Elections
Faculty-at-large, Part-time faculty representatives, and Non-Teaching
Instructional Staff elections shall be conducted by the Committee on
Governance. The elections for Student Representatives shall be
conducted by the Student Elections Board.
Election of Faculty at-large and Non-Teaching Instructional Staff
Representatives and Senate committees shall be completed no later
than the last Senate meeting of the academic year.

Non-members
at Meetings

Section 3 Non-members
a) There shall be no substitutes or proxies in place of
absent members.
b) Meetings of the Lehman College Senate shall be open
to all members of the Lehman College community. Floor
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rights may be granted to non-members by majority vote of
the Senate at the request of a member of the Senate.
c) Chairs of Senate Committees shall be entitled to floor
rights to present their reports.
Officers

Section 4 Officers
a) Chairperson
The Senate shall elect by majority vote from among its
members a Chairperson who shall preside in the
absence of the President. The Chairperson shall be
elected for a one-year term at the first meeting of the
Senate each academic year.
b) Vice-Chairperson
The Vice-Chairperson shall be the Chairperson of the
Student Conference who shall preside in the absence of
the President and Chairperson. In the absence of the
President, Chairperson and Vice Chairperson, the
Chairperson of the Committee on Governance shall
preside.
c) Secretary
A recording Secretary shall be appointed by the
President.
d) Parliamentarian
A Parliamentarian shall be appointed by the President.

Article III. Meetings
Stated
Section 1. Stated Meetings
Stated meetings of the Senate shall be held once a month during the
academic year, the times and dates to be announced at the
beginning of each academic year.
Special

Section 2. Special Meetings
Special meetings shall be held on the call of the President or
Chairperson, on resolution of the Senate, or on the written request of
fifteen members of the Senate. Such meetings shall be held within
seven weekdays from the call for such meeting.

Agendas

Section 3. Agendas and Calls to Meeting
a) Items for inclusion on the agenda of a stated meeting,
including items for new business, shall be delivered in
writing to the Chairperson of the Senate no less than eight
calendar days before the meeting in order to appear on the
published agenda. Items for new business shall be
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presented in the order received. For special meetings, the
agenda shall accompany the call for a meeting.
b) The full agenda (including all attachments) for each
meeting shall be mailed to each member of the Senate at
least one week before the meeting. Published agendas
shall be posted on appropriately designated bulletin boards
(with full agenda, including all attachments, available in the
Lehman Library) at least one week before the meeting.
Senators are to be privileged to pick up copies of the full
agenda with attachments at designated campus offices.
Rules of Order

Section 4. Rules of Order
In all matters not covered by these Bylaws, the Senate shall be
governed by parliamentary rules and usage as set forth in Robert's
Rules of Order, latest edition, with the exceptions that the motion to
lay on the table shall require a three fifths, rather than a simple
majority for passage, and no motion "to reconsider and enter on the
minutes" shall be entertained.

Quorum

Section 5. Quorum
A quorum for both stated and special meetings shall consist of a
majority of the members of the Senate.

Minutes

Section 6. Minutes
Minutes of each meeting shall be distributed to the members of the
Senate as soon as practicable after the meeting, but in no case later
than seven calendar days following the meeting. Copies of the
minutes shall be available to interested members of the Lehman
College community at designated places.

Article IV. Committees
Functions and
Membership

Section 1. Functions and Membership
a)
The primary function of a Senate Committee shall be to
study the subjects referred to it by these bylaws or by the
specific action of the Senate, to formulate appropriate policies
thereon, and to propose such policies to the Senate for action.
A standing committee shall maintain a continuing review of
policies affecting its area of concern.
b)
Attendance at Committee Meetings: Any interested
member of the Lehman College community has the right to be
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present at any meeting of any committee. Also, interested
persons may request from the committee the right to speak to
the order of business of the committee.
c)
As a general policy, membership in committees of the
Senate shall include faculty (including part-time faculty),
students, and administrators, and shall be open to
nonmembers of the Senate. The membership of all standing
and ad hoc committees shall have an equal number of faculty
and students. Representatives of the administration serving on
Senate committees shall be voting members and shall be
appointed by the President. As a general principle, individuals
may serve on not more than one standing committee of the
Senate.
All members of standing and ad hoc committees present shall
participate fully in the deliberations and balloting procedures
involved in discharging the duties assigned. Every reasonable
effort shall be exerted to see that all committee members
receive adequate notice of all meetings.
Standing
Committees

Section 2. Standing Committees
Members of the Committee on Governance shall be elected at the first
Senate meeting of the fall semester. Members of all other standing
committees, as hereafter specified, shall be elected by the Senate
from nominations received from the Committee on Governance and
from the floor; such elections shall be completed no later than the last
Senate meeting of the academic year, with the term beginning at the
start of the following Fall semester.
Faculty members shall be elected for staggered terms of two years.
Student members shall be elected for a term of one year. Members of
committees shall be eligible for re-election.
In the event more nominations are received than there are positions to
be filled, election to standing committees shall be by majority vote.
Each member of the Senate shall vote for a number of candidates up
to the number of positions to be filled. In the case of ties, there shall
be a runoff election.

Ad hoc
Committees

Section 3. Ad hoc Committees
Ad hoc committees may be created by action of the Senate for specific
purposes. Ad hoc committees shall be elected or appointed as the
Senate may decide in each instance.
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Officers

Section 4. Officers
Each committee shall elect its chair by secret ballot at its first meeting
of the academic year. The chair of the previous year’s committee shall
convene the first meeting. If necessary, the Committee on
Governance shall designate a convener to call the first meeting.

Sub-Committees

Section 5. Sub-Committees
Any committee of the Senate, standing or ad hoc, may establish
subcommittees for specific purposes. Members of such a subcommittee need not be members of the parent committee. The
establishment and membership of each sub-committee shall be
reported to the Senate.

Reports

Section 6. Reports
Each standing committee shall meet at least once each semester and
shall report at least once during each academic year. Such reports
may be presented to the Senate orally or in writing. Each special
committee shall report at least once during its term of service. A
standing committee may be required to report to the Senate at any
time by the request of fifteen Senate members.

Committee on
Governance

Section 7. Committee on Governance
a. Membership:
Eleven senators as follows: five elected faculty; five elected
faculty; five elected students; and one administrator.
b. Functions:
i.
Serves as the Executive Committee of the Senate;
ii.
Sets the agenda, prepares the calendar of the Senate
meetings and consults with the President concerning
Senate business;
iii. Reviews the operation of and recommends changes to the
Senate committee system;
iv. Reviews and makes recommendations on all proposed
changes to Senate Bylaws;
v. Resolves questions of committee jurisdiction;
vi. Nominates candidates to committees, soliciting
nominations and presenting slates of nominations to the
Senate no later than the last Senate meeting of the
academic year;
vii. Administers the election of the at-large faculty and Non18

Teaching Instructional Staff representatives to the Senate.
Committee on
Admissions,
Evaluation and
Academic
Standards

Section 8. Committee on Admissions, Evaluation and Academic
Standards
a) Membership:
Thirteen members as follows: six elected faculty members, six
elected students; and one administrator.
b) Functions:
i. Reviews and recommends policies and procedures
regarding: undergraduate admission, readmission, and
retention;
ii. Reviews and recommends policies and procedures
regarding; the evaluation of undergraduate student academic
progress including the evaluation of transfer credits;
academic advisement; course equivalencies, waivers, and
grade appeals; degree requirements, certification, academic
requirements;
iii. Hears appeals from individual students, taking care to
safeguard the confidentiality of individual cases.

Undergraduate
Curriculum
Committee

Section 9. Undergraduate Curriculum Committee
a) Membership:
Thirteen members as follows; six elected faculty members, six
elected students; and one administrator.
b) Functions:
i. Resolves questions of curricular responsibility among
departments of the College;
ii. Reviews existing curricular organization at the undergraduate
level;
iii. Considers proposed changes in the existing undergraduate
curriculum and programs;
iv. Reviews, on an annual basis, the General Education
requirements of the College;
v. Maintains the stipulated principle that no undergraduate
course shall be dropped from the curriculum of the College
without prior reference to the Committee and the relevant
department as required by the Bylaws of the CUNY Board of
Trustees.

Committee on
Graduate

Section 10. Committee on Graduate Studies
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Studies

a) Membership:
Thirteen members as follows: six elected faculty; six elected
students (at least two of whom are graduate students); and one
administrator.
b) Functions:
i. Evaluates and reviews graduate programs and recommends
additions, revisions, terminations, and/or other modifications
as required;
ii. Considers proposed changes in the existing graduate
curriculum and programs;
iii. Reviews and recommends policies and procedures
regarding: graduate admission, readmission, and retention;
iv. Maintains the stipulated principle that no graduate course
shall be dropped from the curriculum of the College without
prior reference to the Committee and the relevant
department as required by the Bylaws of the CUNY Board of
Trustees.
v. Hears appeals from individual students, taking care to
safeguard the confidentiality of individual cases.

Library,
Section 11. Library, Technology and Telecommunications
Technology and
Committee
Telecommunications
Committee
a) Membership:
Fourteen members as follows: six elected faculty;
six elected students; the Chief Librarian and the Director of
the Information Technology Resources Department. b)
Functions:

Budget and
Long Range
Planning

i. Reviews and recommends educational policies relating to
the Library and Information Technology Center recognizing
the Library and Information Technology Center as major
educational resources of the College;
ii. Advises the Chief Librarian regarding the administrative
operation of the Library;
iii. Advises the Director of the Information Technology
Resources Department regarding the administrative
operation of the Information Technology Center;
iv. Advises the Senate on matters regarding the integration of
technology including the development of computing and
telecommunications services into the educational support
service structure of the College.
Section 12. Budget and Long Range Planning Committee
a) Membership:
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Committee

Thirteen members as follows: six elected faculty; six elected
students; and one administrator.
b) Functions:
i. Receives complete and timely information from the College
Administration regarding the colleges budget;
ii. Advises the Senate and the College Administration
regarding the College’s budgetary priorities and strategies;
iii. Meets jointly with the P&B Subcommittee on the Budget for
the purposes of exchange of information and joint
deliberation;
iv. Reviews, on an ongoing basis, the long range plans of the
College.

Committee on
Campus Life

Section 13. Committee on Campus Life and Facilities

and Facilities

a) Membership:
Thirteen members as follows: six elected faculty; six students;
and one administrator.
b) Functions:
i. Advises the Senate on issues regarding the delivery of
services to students, including financial aid, personal
counseling, registration, food service, and bookstore;
ii. Advises the Senate on issues regarding the delivery of
services to faculty, including dining room, payroll services,
use of facilities;
iii. Reviews, recommends and reports to the Senate on the
maintenance of offices, classrooms, sanitary facilities and
common areas of the College;
iv. Advises in the development of security policies for the
College and recommends measures to ensure safety and
well-being on the campus community;
v. Recommends a plan for the physical development of the
College, including the identification of renovation needs,
recommends the physical location of new structures and
other physical enhancements of the campus;
vi. Recommends parking and transportation policies;
vii. Advises in the development of policies and issues related to
insuring full and equal participation in College programs
and activities.

Committee on
Academic

Section 14. Committee on Academic Freedom
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Freedom

a) Membership:
Eleven members as follows: five elected faculty; five elected
students; and one administrator.
b) Functions:
i. Investigates allegations of infringement of academic freedom
and makes recommendation(s) to the appropriate individuals;
ii. May report to the Senate on such allegations, and may, with
their consent, identify the parties involved;
iii. Recommends procedures and guidelines for the settlement
of internal campus problems and may, with Senate approval,
establish review mechanisms appropriate to that
responsibility.

Ombudsman

Section 15. Ombudsman
The Lehman College Ombudsman shall serve as a confidential
investigator in cases of alleged unfairness or maladministration. The
Ombudsman shall be the impartial spokesman for all parties involved
in such cases. The Office of Ombudsman shall be governed according
to guidelines established in the Senate enabling resolution of
November 1984. The Office of Ombudsman shall be headed by a
member of the tenured faculty who shall serve as Ombudsman for a
term of two years, and who shall be eligible for re-election. The
Ombudsman shall be chosen by the President of the College from a
panel of candidates nominated by the Senate. Nominations shall take
place in the Spring semester by procedures regularly used in Senate
elections. In case of a vacancy, the same procedures for submission
to the President shall be used in choosing nominees for the unexpired
term.

Article V. Amendments
An amendment to these Bylaws may be adopted at a stated or special
meeting of the Senate provided that a copy of the proposed
amendment is sent to each Senate member at least two weeks before
it is to be voted upon. The vote required shall be a two-thirds
affirmative vote of the members present.
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BYLAWS OF THE FACULTY
Adopted February 9, 1972 Last Amended May 25, 1988
Article I.

Purpose and Functions

Purpose

A.

Purpose
The Faculty of Herbert H. Lehman College shall carry out
the functions of a faculty as defined by the Bylaws of the
Board of Higher Education. It shall uphold the interests of
the members of the Lehman College Faculty.

Functions

B.

Functions
The Faculty may:
1.

Consider any matter related to the interests or
welfare of Lehman College;

2.

take positions on College issues;

3.

deal with any matter related exclusively to
faculty interests or welfare not specifically
assigned to another body;

4.

make recommendations to the Lehman
College Senate, and to any agent,
department, committee, or organization of the
College, and review actions taken in
pursuance of its recommendations;

5.

elect Senators-at-Large to the Lehman
College Senate, as provided by the
appropriate sections of the document entitled,
"Governance Structure of Lehman College;"

6.

elect by secret ballot faculty representatives
to the University Faculty Senate, and other
bodies or committees as requested;

7.

act through referendum in the process of
Nullification of Senate Action, in the
procedure for Enactment of Legislation by
Referendum, and in the method of
amendment entitled "Government Structure of
Lehman College," as provided in the
appropriate sections of that document.
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Article II.
Composition

The Faculty of Lehman College shall be composed of all
full-time members of the instructional staff, and all others
who teach at least six semester hours per week. All such
persons shall be entitled to full voting and floor rights at any
meeting of the Faculty, and may participate and vote in any
election or referendum in which the Faculty participates.
Other members of the instructional staff shall have full floor
rights in meetings of the Faculty.
Article III.

Dues and
Contributions

Composition

Dues and Contributions

The Faculty may establish a system of dues
and contributions to provide a fund for the incidental
expenses of the various committees of the Faculty, and for
carrying out of projects authorized by the Faculty.
Disbursements from such fund shall be made by the
Treasurer, in accordance with the appropriations made by
the Executive Committee of the Faculty, or by vote of the
Faculty.
Article IV.

Executive Officers

Officers
Chairman

A.

Chairman
The Chairman of the Faculty shall be the President
of the College. He shall preside over the meetings of
the Faculty and discharge the functions customarily
performed by a chairman.

Vice-Chairman

B.

Vice-Chairman
The Vice-Chairman shall be the Dean of the
Faculties of the College. He shall preside over the
meetings of the Faculty and otherwise perform the
duties of the Chairman.
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Secretary

C.

Secretary
The Secretary shall keep the minutes of the
meetings of the Faculty, and perform the customary
duties of a recording and corresponding secretary.
Within two weeks after each meeting of the Faculty,
the Secretary shall transmit a copy of the minutes of
that meeting to each member of the Faculty. The
Secretary shall be appointed by the Chairman.

Treasurer

D.

Treasurer
The Treasurer shall be the custodian of all dues and
contributions paid to the Faculty, and shall make
disbursements as may be authorized by the
Executive Committee of the Faculty or by vote of the
Faculty. He shall perform the customary duties of a
treasurer and shall render an annual report to the
Faculty. The Treasurer shall be appointed by the
Chairman.

Parliamentarian

E.

Parliamentarian
The Parliamentarian shall be appointed by the
Chairman.

Regular Meetings

Article V.

Meetings

A.

Regular Meetings
The Faculty shall hold at least two regular meetings
each semester, excluding the summer session. The
first meetings of each semester shall be held within
four weeks of the beginning of the term. The final
meeting of each semester must be held prior to the
last full week of classes of that semester. Such
meetings shall be called by the Chairman either on
his own motion or at the request of the Executive
Committee of the Faculty. The agenda for all regular
meetings shall be distributed to each member of the
Faculty at least seven calendar days in advance of
the meeting.
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Order of
Business

B. Order of Business for Regular Meetings
The order of business of the regular meetings of the
Faculty shall be as follows:

Special Meetings

Quorum

1. Action on Minutes
2. Communications and announcements
3. Reports of Officers and Boards
4. Reports of Standing Committees
5. Reports of Special Committees
6. Special Orders
7. Unfinished Business
8. New Business
C. Special Meetings
Special meetings of the Faculty may be held at the
call of the Chairman, or at the request of the
Executive Committee of the Faculty, or at the
written request of twenty-five (25) members of the
Faculty to the Chairman. Special meetings must be
called within ten calendar days of the receipt of the
request. The agenda for such meetings shall be
distributed to each member of the Faculty along
with the notice of the meeting. Only the matter for
which the meeting is called may be considered at
that meeting, except by unanimous consent of the
members present.
D. Quorum
A quorum for regular and special meetings of the
Faculty shall consist of 70 members of the Faculty.
Only those members present can vote at a meeting.

Procedure

E. Procedure
In all matters not covered by these Bylaws, all
meetings of the Faculty shall be governed by
parliamentary rules and usages as set forth in
Robert's Rules of Order, latest edition, with the
exception that motions to table shall require a
three-fifths (3/5s) majority vote of the members
present.
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Attendance of
Non-Members

F. Attendance of Non-Members
Persons not members of the Faculty may be invited
from time to time, at the discretion of the Chairman
and/or the Executive Committee, and may have
floor rights for specific purposes. Observers may be
permitted at any meeting by vote of the members
present.

Article VI. Written Referendum of the Faculty
Referendum
Procedures
A.

A written referendum of the Faculty may be taken on
any issue within the jurisdiction of the Faculty (as
listed in Article I.B.). An item for referendum may be
initiated by vote of a meeting of the Faculty, or by
petition to the Executive Committee of at least 25
members of the Faculty.

B.

A written ballot containing the proposition to be
voted upon, with exposition of the issues involved,
shall be written by the proposers of the referendum,
and distributed by the Executive Committee of the
Faculty to all members of the Faculty within 10 days
of its initiation. The Committee on Elections shall
thereupon administer the referendum, provide for
the secrecy of the ballot, and certify the results. At
least five business days shall be allowed between
the distribution of the ballot and expiration of the
referendum.

C.

No items for referendum may be initiated unless it is
first introduced at a meeting of the Faculty. No item
is defeated in a referendum, or its substantive
equivalent, may be initiated again in the same
semester in which the original referendum was held.
The Executive Committee shall determine any
disputes arising under interpretation of this
provision.

D.

A referendum held on any item not previously
decided by a meeting of the Faculty shall be
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deemed approved by a majority vote of 25% of the
total membership of the Faculty. A referendum to
reverse or substantively alter a decision previously
made at a meeting of the Faculty shall be deemed
approved by a majority vote of 2/3's of the total
membership of the Faculty.

Article VII. Standing Committees
Executive Committee
Composition

A.

Executive Committee
1.

Composition
The Executive Committee of the Faculty shall
consist of seven elected members of the
Faculty. At least three of the members shall
be from Group A (Professor, Associate
Professor, Assistant Professor with tenure), at
least one shall be from Group B (Assistant
Professor without tenure, Instructor, Lecturer
full-time), and at least one shall be from
Group C (part-time faculty). The Committee
shall elect its own chairman.

Functions

2.

Functions
The Executive Committee of the Faculty shall:
a.

receive routinely, and upon request,
from the President of the College and
other administrative officials all
information relating to the Faculty;

b.

plan the agenda for the regular
meetings of the Faculty. Prior to
distributing the agenda of a meeting,
the Faculty shall be canvassed for
proposed items to be included. Any
written proposal of an item for inclusion
must be submitted at least ten days
before the date of the meeting. Items
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submitted for New Business must be
circulated with the agenda for the
meeting. Committee reports, except
those of a very routine nature, should
ordinarily accompany the agenda of
the meeting at which they are to be
considered;

Term of Office

3.

c.

make appropriations from the fund in
the hands of the Treasurer;

d.

consider proposals for action by the
Lehman College Senate, present such
proposals to the Faculty, together with
its recommendations, and
communicate to the Senate such
proposals as the Faculty approves;

e.

review actions of any agent,
department, committee, or
organization of the College taken in
pursuance to recommendations made
by the Faculty, and report to the
Faculty the results of its review,
together with any recommendations for
further Faculty action;

f.

recommend the creation of special
committees to investigate and report to
the Faculty on any matter of Faculty
interest;

g.

act as a Committee on Committees to
nominate for election by the Faculty
members of the Faculty to serve on
standing or Special Committees.

Term of Office
Members of the Executive Committee shall
serve two-year terms, and shall be eligible for
re-election.

Elections

4.

Method of Election
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a.

Nomination
In a secret written nominating ballot,
each member of the Faculty may
nominate from lists of eligible
candidates, as many as seven
members of the Faculty, without
regards to group. The twelve Faculty
members from Group A with the
highest number of nominating votes
shall stand for election. The four
Faculty members from Group B with
the highest number of nominating votes
shall stand for election. The four
Faculty members from Group C with
the highest number of nominating votes
shall stand for election.

b.

Election
The election of the Executive
Committee shall be by secret written
ballot using the weighted preferential
vote system (i.e., a system of voting
whereby the voter lists the names of
seven candidates in preferential order,
and the votes are counted as follows:
the candidate in first place on a ballot
is give seven points, the candidate in
second place six points, etc.). The
three candidates from Group A with the
highest number of points shall be
deemed elected. The one candidate
from Group C with the highest number
of points shall be deemed elected.
After candidates from Groups A, B, and
C have been determined, the
additional two candidates with the
highest number of points shall be
deemed elected, without regard to
group.

Election
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c.

Vacancies

Time of
Election

5.

Meetings

6.

Vacancies
In the case of a vacancy on the
Executive Committee of the Faculty,
the candidate from the Group in which
the vacancy occurs with the next
highest number of points in the
previous election, shall serve the
unexpired term. This procedure shall
continue as long as applicable, after
which an interim election shall be held
to fill the unexpired term(s) of office.
Procedures for interim elections shall
be determined by the Committee on
Elections.

Time of Election
Nomination and election of members of the
Executive Committee of the Faculty shall
occur during the spring semester of the
appropriate year, following the first meeting of
the Faculty. They shall assume office upon
certification of the election results.
Meetings
The Executive Committee shall hold regular
monthly meetings during the academic year.
It shall render an annual report to the Faculty.

Standing
Committees

B.

Other Standing Committees
1.

Term of Office
Election to all committee memberships shall
be for a term of two years or to fill an
unexpired term. Members shall be eligible for
re-election. Unless otherwise provided by the
Faculty, each standing committee shall elect
its chairman from among its members.

Time of
Election

2.

Time of Election
Members of standing committees other than
the Executive Committee shall be elected in
the spring semester, at a time following the
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election of the members of the Executive
Committee.
Method of
Election

Community
Funds

Social Affairs

3.

Method of Election
Members of standing committees other than
the Executive Committee shall be elected in
the following manner:

4.

5.

a.

At a regular or special meeting of the
faculty, the Executive Committee shall
present its recommendations for
members of the Faculty to serve on
standing committees.

b.

Additional nominations shall then be
accepted from the floor.

c.

Members of the Faculty present may
vote for members of committees by
secret written ballot.

Committee on Community Funds
a.

The Committee on Community Funds
shall consist of four members of the
instructional staff elected by the
Faculty, together with one member of
the administrative staff elected from
among its members on permanent
tenure. The Committee shall be
authorized to co-opt a bonded member
of the staff of the Business office.

b.

The function of the Committee on
community Funds shall be to collect
funds from among members of the
college community for such
organizations as it deems appropriate,
and to distribute them to these
organizations.

Committee on Social Affairs
a.
The committee on Social Affairs shall
consist of four members of the
instructional staff together with one
member of the administrative staff
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elected by the administrative staff from
among its members on permanent
tenure.
b.

Library

Prizes and
Awards

6.

The function of the Committee on
Social Affairs shall be to plan and
direct the management of such social
affairs during the academic year as it
deems advisable in consultation with
the Executive Committee of the
Faculty.

Committee on the Library
a.

The Committee on the Library shall
consist of four members of the
instructional staff elected by the
Faculty, together with the Librarian or
his delegate.

b.

The Committee on the Library shall
meet with the Library representatives
from each department to ascertain and
promote the needs of the respective
departments. It shall recommend
guidelines for Library priorities,
acquisitions, and procedures.

7.

Committee on Prizes and Awards
a.

The Committee on Prizes and Awards
shall consist of four members of the
instructional staff elected by the
Faculty, together with the Business
Manager or his delegate and the Dean
of Students or his delegate.

b.

The Committee on Prizes and Awards
shall prepare and distribute information
concerning the availability of prizes,
scholarships, awards, and other grants
awarded by the College or the Faculty.
It shall further recommend and
supervise the awarding of prizes,
scholarships, awards, and other grants
which the Faculty may create.
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8. Committee on Academic Freedom and Faculty Personnel
Academic Freedom and
Faculty Personnel

Educational
Policy

Elections

9.

10.

a.

The Committee on Academic Freedom
shall consist of seven members of the
instructional staff elected by the
Faculty.

b.

The Committee on Academic Freedom
and Faculty Personnel shall study on a
continuing basis the employment
conditions and status of members of
the instructional staff. It shall seek to
uphold and safeguard the academic
freedom of each member of the
Faculty. It may recommend guidelines
regarding procedures for personnel
actions. It may investigate and report
on faculty grievances.

Committee on Educational Policy
a.

The Committee on Educational Policy
shall consist of seven members of the
instructional staff elected by the
Faculty.

b.

The Committee on Educational Policy
shall study on a continuing basis and
report to the Faculty its
recommendations regarding
development of curricula, degree
requirements, interdisciplinary
programs, admission and grading
practices and standards, and the
awarding of credits, degrees, and
honors.

Committee on Elections
a.

The Committee on Elections shall
consist of seven members of the
instructional staff elected by the
Faculty.

b.

The Committee on Elections shall
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administer and certify the results of
elections of members of committees of
the Faculty. It shall further administer
and certify the results of any properly
authorized written referendum of the
Faculty. Members of the Committee
shall serve as tellers for all votes taken
at meetings of the Faculty.
c.

The Committee shall provide a method
for staggering terms of office for all
standing committees other than the
Executive Committee of the Faculty.

Article VIII. Special Committees
Special
Committees

The Faculty shall establish such special
committees as it may from time to time deem
necessary or advisable. Special committees shall be
chosen by such method of election or appointment as the
Faculty may in each case determine. Unless otherwise
provided by the Faculty, each special committee shall
elect its chairman from among its members. Special
committees shall serve for a term requisite to the
purpose for which they are created, and shall report to
the Faculty during their term of service.
Article IX.

Amendments

Amendment of these Bylaws may be effected at any
regular or special meeting of the Faculty or by a written
referendum authorized by the Faculty, provided that copies
of the proposed amendments shall have been distributed to
each member of the Faculty at least seven calendar days
before the date of the meeting or of the close of the written
referendum. An amendment shall be deemed approved by
a 2/3's majority vote of those voting, provided that no
amendment shall be adopted at a meeting which lacks a
quorum, or by a written referendum in which less than a
majority of the Faculty participates.
Article X.

Ratification

Amendments

Ratification

Upon adoption by a majority of the Faculty present at a

35

Special meeting of the Faculty called for this purpose,
these Bylaws shall become the Bylaws of the Faculty of
Herbert H. Lehman College.
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CONSTITUTION OF THE CAMPUS ASSOCIATION FOR STUDENT ACTIVITIES (CASA)
As adopted March 25, 1970
Last Amended May 25, 1988
Name

Article I.

Name

The name of this organization shall be The Campus Association
for Student Activities (CASA).
Purpose

Article II.

Purpose

Section 1.
It shall be the responsibility of this organization to
initiate, fund and administer programs and activities of benefit to
the students and faculty of Lehman College and the community at
large.
Section 2.
It shall be the responsibility of this organization to
implement, where feasible, the policy directives of that legislative
body legally mandated by the student body to establish policy.
Section 3.
It shall be the responsibility of this organization to
cooperate fully with any and all organizations in the advancement
of the legitimate interests of the Lehman College community.
Section 4.
It shall be the responsibility of this organization to
insure that the interests of the students are protected in the
development and operation of the physical plant and the
supporting facilities of Lehman College.
Powers

Article III.

Powers

Section 1.
This organization shall have the power to initiate,
fund and administer programs and activities and to allocate the
funds formerly held by the Student Government Association.
Section 2.
This organization shall have the power to make
recommendations on matters concerning the physical plant and
supporting facilities and shall have the power to utilize and
distribute facilities under student control.
Proscribed
Powers

Article IV.

Proscribed Powers

Section 1.
This organization shall not have the power to
establish policy on matters of academic policy, that power being
reserved for the mandated legislative body.
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Section 2.
This organization shall not have the
power to establish policy on matters of nonacademic power, except in areas concerning the
physical plant and supporting facilities, that power
being reserved for the mandated legislative
body.
Section 3.
This organization shall not fund or
administer any program or activity in conflict with
policy directives issued by the mandated legislative
organization.
Organization

Article V.

Organization

The powers of the organization shall be vested in the Executive
Committee.
Executive
Committee
Membership

Article VI.

Executive Committee Membership

Section 1.
The members of the Executive Committee shall be
the President, two Vice-Presidents, the Campus Facilities Officer,
the Communications Officer, the Community Activities
Programmer, the Financial Planner, the Research Planner, the
SGS Student Activities Coordinator, and the Student Services
Programmer. In addition to these elected officers, there shall be
four representatives chosen by and from the mandated legislative
body, as well as the chairman of the Athletic Board.
Section 2.
The elected officers shall be chosen in general
elections held in the Spring of each year. All students shall be
eligible to vote and to hold office, except that the SGS Student
Activities Coordinator must be an SGS student.

Term of Office

Section 3.
The term of office of these elected officers shall be
from 1 June of the year of their election until the following 31 May.

Recall

Section 4.
Recall. Upon petition of at least 15% of the student
body, any executive officer, elected or appointed, shall be
recalled. In such case, an election shall be held within three weeks
of the recall petition presentation. The officer in question may seek
re-election. If re-elected, the officer shall not be subject to recall
for the remainder of his term.
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Impeachment

Section 5.
Impeachment. By written request of at least 12
members of the Executive Committee, any Executive officer may
be impeached. The final decision on removal shall be made by
the Judicial Board of this organization. If the Judicial Board orders
the officer's removal, an election shall be held within three weeks
of that order. The officer in question may seek re-election. If reelected, the officer shall not be subject to impeachment on the
same violation. The grounds for impeachment and removal
shall be: improper handling of funds, culpable violation of this
Constitution, gross incompetence or infringement of the rights of
any member of the Lehman College community.

Vacancies

Section 6.
If a vacancy is created within the first six months
of the term of office of any executive officer, an election shall be
held within three weeks. If a vacancy is created after the first six
months, the Executive Committee shall elect a suitable successor.
Section 7.
The method of selection, term of office, and
procedures for filling vacancies among the four representatives
from the legislative body shall be made by that body. However,
the representatives chosen shall be subject to the recall and
impeachment procedures enumerated in Sections 4 and 5 of this
article.
Section 8.
In the event that no one is elected to a given
Executive position, the Executive Committee shall elect an
individual to the position.

Executive
Committee Meetings

Article VII.

Executive Committee Meetings

Meeting
Notice

Section 1.
The Executive Committee shall hold
monthly meetings. At least one week's notice must
be given to all members of these meetings.

Open
Meetings

Section 2.
All meetings of the Executive
Committee shall be open to the entire community.
Subject to the normal restrictions that can be placed on debate,
each member of this community has the right to speak at meetings
of the Executive Committee.

Special
Meetings

Section 3.
The President may call special
meetings provided 24 hours' notice is given to all members. Upon
the request of at least five members of the Executive Committee,
the President shall call a special meeting.

Presiding

Section 4.

The President shall preside over all
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Officer

meetings. In his absence, the first vice-president shall preside. In
his absence, the second vice-president shall preside. In the event
that none is present, the committee shall select a temporary
chairman.

Quorum

Section 5.
A simple majority of the membership shall constitute
a quorum to transact business.

Parliamentary
Procedure

Section 6.
All meetings of the Executive
Committee shall be held in accordance with the rules and
regulations of parliamentary procedure as set down in the latest
edition of Robert's Rules of Order, except as otherwise provided in
this constitution.

Secretary &
Parliamentarian

The President shall appoint a Secretary and a
Parliamentarian who shall be non-voting members.

Referendum

Article VIII.

Referendum

Upon the presentation of a position within 5 school days of an
Executive Committee action, signed by not less than 10% of the
student body, any action by the Executive Committee shall be put
to the students in referendum. Such referendum shall be held
within 3 weeks of presentation. The presentation of the petition
shall suspend action until a referendum is held.
Budget

Article IX.

Budget

Section 1.
It shall be the responsibility of the President and the
Financial Planner to propose a budget to the Executive
Committee at its first meeting.
Section 2.
It shall be the responsibility of the President to give
notice of the proposed budget to the members at least two weeks
in advance of the meeting. He shall also be responsible to give
notice of the proposed budget to the student body at large at least
one week in advance of the meeting.
Section 3.
A simple majority shall be sufficient to adopt the
budget and make amendments to it.
Executive Officers

Article X.

Executive Officers

President

Section 1.
The President shall be the chief executive and
administrative officer of this organization. He shall:
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a.
b.
c.

d.
e.

f.

g.
Vice-Presidents

Section 2.

preside at meetings of the Executive Committee;
have the power to call the Executive Committee into
special session;
be the official representative of this organization to
all organizations and individuals with whom the
organization may have contact, save as otherwise
stipulated in this constitution;
be finally responsible for the administration of this
organization;
have the power of the Executive Committee when it
is unable to meet. All decisions made under this
clause must be ratified at the first meeting of the
Executive Committee after the action is taken,
which, when school is in session, shall be within one
week of such action;
appoint, with the advice and consent of the
Executive Committee, all representatives to
Student/Faculty Committees within the jurisdiction of
this organization;
appoint a secretary and a parliamentarian.
Vice-Presidents

Clause 1.
Individuals shall seek election to the
position of either Executive Vice-President or Board VicePresident.
Clause 2.

Executive Vice-President

The Executive Vice-President shall:
a.
assist the President in the performance of his
duties;
b.
perform all duties of the President when the
President is not able to;
c.
succeed to the presidency in the event that
the President resigns;
d.
become Acting President in the event that the
President is removed from office or recalled;
e.
be manager of the office of this organization;
f.
be responsible for the management and
supervision of the organization's Duplicating
Service.
Clause 3.

Board Vice-President

The Board Vice-President shall:
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a.
b.
c.
d.
e.
Campus Facilities
Officer

Section 3.

assist the President in the performance of his
duties;
perform the duties of the Executive VicePresident when he is not able to;
be responsible for the continuing evaluation
of all programs and activities sponsored by
this organization;
be the official liaison of this organization to
the independent boards;
be the chairman of the Club Board.
Campus Facilities Officer

The Campus Facilities officer shall:
a.

b.

c.
d.
e.
f.

g.
Communications
Officer

Section 4.

be a member ex officio of the Campus Center
Planning Board and ultimately to the body
responsible for the supervision and maintenance of
the Campus Center;
be responsible for insuring that student interests are
met in the operation of the bookstore, cafeteria, and
library and shall be the official representative in the
management of those services. He shall be an ex
officio member of all regulatory committees for such
campus services;
be responsible for the allocation of space in student
facilities;
be responsible for student participation in the
administration of Student Hall;
be a member ex officio of all committees dealing
with the physical Master Plan of the college;
be responsible for insuring that student interests are
adequately met in the development and
maintenance of the physical plant of Lehman
College;
be responsible for student representation in matters
concerning campus security.
Communications Officer

The Communications Officer shall:
a.
b.

be responsible for all publicity of the activities and
programs of this organization;
be responsible for the administration of the
Information Service of the organization;
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c.
d.
e.
f.
Community
Activities
Programmer

Section 5.

Community Activities Programmer

The Community Activities Programmer shall:
a.
b.
c.

d.

Entertainment
Programmer

be the official representative of the organization to
the Public Relations division of the college;
insure that the student body is adequately informed
of the activities and programs of the organization;
be chairman of the Publications Board;
be advisor to all campus organizations concerning
publicity regulations.

Section 6.

advise student groups with respect to involvement in
the community;
initiate and administer programs of benefit to the
members of the community and the students of
Lehman College;
be responsible for the administration of such
programs as community tutorials, campus tours,
benefit performances, workshops and lecture series,
etc.;
be official representative to all campus committees
or organizations dealing with community work.
Entertainment Programmer

The Entertainment Programmer shall:
a.
b.
c.
d.
e.
Financial Planner

Section 7.

be responsible for the administration of all cultural
and social activities sponsored by the organization;
be responsible for the administration of the Cinema
society;
be responsible for the administration of the Travel
Coordinating Board;
prepare, in conjunction with the Communications
Officer, a social calendar for the campus;
coordinate student groups with respect to their social
programs.
Financial Planner

The Financial Planner shall:
a.
b.

draw up the budget of the organization in
conjunction with the President;
provide periodic reports on the financial status of the
organization;
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c.
d.
Research Planner

Section 8.

be responsible for insuring that money is spent in
accordance with the regulations established by the
Executive Committee;
investigate ways and means of increasing the funds
of the organization.
Research Planner

The Research Planner shall:
a.
b.
c.
d.

e.
f.
g.

SGS Student
Activity
Coordinator

Section 9.

SGS Student Activity Coordinator

The SGS Student Activity Coordinator shall:
a.
b.
c.
d.

Student Services
Programmer

be responsible for preparing quarterly reports of the
activities of the organization in conjunction with the
communications officer;
investigate new ways and means of operating
existing programs;
assist all other executive officers in the planning of
new programs and activities;
keep records of value to the organization such as
rules and regulations of the Board of Higher
Education, relevant bills and proposals before the
City Council, State Legislature, and the Congress;
be the NSA coordinator for Lehman College;
assist the members of the legislative body in
research on matters of importance to them;
be responsible for devising ways and means of
ascertaining the opinions and desires of students
and faculty in matters of relevance to this
organization for the legislative body.

insure that where feasible, programs and activities
sponsored by this organization are extended to
students in SGS;
initiate and administer programs of interest and
value to SGS students;
explore the possibility of establishing a separate
activity association for evening session students;
be the official representative to the Administration
and Faculty of SGS.

Section 10. Student Services Programmer
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The Student Services Programmer shall:
a.

b.
Internal
Organization

be responsible for the administration of the
Freshman Orientation Program, Tutorial Program,
Leadership Training, athletic affairs, draft
counseling;
be responsible for initiating and administering other
programs of service to the students.

Section 11. Internal organization
It shall be the responsibility of each of the officers to establish at
the beginning of each year a committee system or other
appropriate internal organization and submit such for the advice
and consent of the Executive Committee. He shall submit names
for various appointments subject to the advice and consent of the
Executive Committee. In all matters in the jurisdiction of the
Executive Officers, they shall have full authority unless otherwise
restricted by the Executive Committee.

SGS Student
Activities

Article XI.

Independent
Boards

Article XII.

SGS Student Activities

The students of the School of General Studies reserve the right to
establish an independent student activities association. A
constitution of such an association must be approved by 2/3 of
those SGS students voting on the referendum.
Independent Boards

Section 1.
Independent Boards
The Boards and Organizations specified in this article shall be
independent of the organization and of the legislative body as to
organization and operation. They shall have the power to adopt
their own constitutions and bylaws except that these shall not
conflict with the Constitution of this organization or the legislative
body. The Chairmen of these Boards shall have the right to place
items before the Executive Committee and, when those rights are
being discussed, shall have all floor rights except the vote, except
when he is an Executive Committee member he is entitled to vote.
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Judicial
Board

Section 2.

Judicial Board

Clause 1.
As early in the first term after the adoption of
this Constitution as possible, the Executive Committee shall
work with the legislative body to establish the jurisdiction,
selection of members, qualification for members and their
term of office for the Judicial Board.
Clause 2.
Until such is accomplished to the mutual
agreement of both, the Judicial Board as established in
Article VII, Section 2 of the Student Government
Association Constitution (as revised March 1, 1970) shall
continue in operation.

Board of
Elections

Section 3.

Board of Elections

Clause 1.
As early in the first term after the adoption of
this Constitution as possible, the Executive Committee shall
work with the legislative body to establish the powers,
selection and qualification of members, terms of office for a
Board of Elections.
Clause 2.
Until such is accomplished to the mutual
agreement of both groups, the Board of Elections as
established in Article VII, Section 3 of the Student
Government Association Constitution (as revised March 1,
1970) shall continue in operation.

Internship
Union

Section 4.

Internship Union

Clause 1.
The Internship Union shall be an
organization open to all students except the members of
the Executive Committee and shall provide services that
are meaningful to the organization and to the membership
of the Union.
Clause 2.
They shall have the power to establish their
own internal organization, election and termination of
officers, and shall supervise their own operation.
Club Board/
Committee on Clubs

Section 5.
a.

Club Board/Committee on Clubs
The Standing Committee on Clubs, also
known as the Club Board, shall be responsible for
the disbursement of funds to the duly registered
clubs on campus, and shall establish the criteria and
regulations it deems necessary to achieve that end;

46

b.

c.

d.
e.

Transition

Its membership shall consist of the Board
Vice-President who shall preside, the Financial
Planner, Campus Facilities Officer, Student Services
Programmer, and Research Planner. A quorum shall
be a simple majority of the membership;
The President of CASA may appoint members to fill
vacancies on the Club Board, and may, with the
advice and consent of the Club Board, appoint one
or more Executive Board officers to bring the Club
Board's membership to six;
Decisions of the Club Board may be reversed by a
3/4 vote of the Executive Committee;
The Board Vice-President may request Club Board
matters to be voted upon by the Executive
Committee when it is not otherwise possible for the
Club Board to meet.

Article XIII. Transition
Section 1.
This Constitution shall become operative upon the
termination of the terms of those Student Government Executive
Officers in office at the time of the adoption of this Constitution.
Section 2.
This Constitution must be ratified by 2/3 of those
voting in referendum.
Section 3.
Once adopted and in operation, this Constitution
shall replace the Constitution of the Student Government
Association. The SGA shall be members of that legislature ex
officio.

Legislative
Body

Article XIV. Legislative Body
Section 1.
Any proposal for a legislative body must receive
2/3 approval by the students.
Section 2.
In the event that this Constitution becomes
operative before the students in referendum have adopted a
proposal for a student legislature, 15 students elected at large by
the student body shall constitute an interim legislature. The
Executive Committee of this organization shall be members of that
legislature ex officio.

Amendments

Article XV. Amendments
Section 1.
Any amendment to this Constitution except
amendments to Articles VII, X, XII, must be ratified by a 2/3 of
those students voting in referendum.
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Section 2.
Any amendment to Articles VII, X, XII, must be
ratified by 3/4 vote of the Executive Committee at two consecutive
meetings or by 2/3 vote of the student body.
Section 3.
By petition of 500 students, the Executive
Committee shall place the amendment called for in that petition
before the student for their approval.
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BYLAWS OF THE STUDENT CONFERENCE OF LEHMAN COLLEGE SENATE
Adopted March 16, 1971
Last Amended October 23, 1974
Article I
Name
The name of this organization shall be The Student Conference of Lehman College Senate.
It shall be referred to by the short title simply as the “Conference.”
Article II
Functions
The functions of this organization shall be to:
a.

Provide a forum for discussion of, and taking positions on, College or public
issues as the representative organization of the student body of Lehman
College.

b.

Ascertain opinions on matters which are the concern of the Lehman College
Senate.
Article III
Members

1.

The student members of the Lehman College Senate shall constitute the membership
of the Conference.

2.

The Conference shall fill any vacancy among the student members of the Lehman
College Senate by:

3.

a.

seating candidates for the Senate who did not obtain sufficient student votes in
the last election;

b.

the unsuccessful candidates shall be seated in the order in which they obtained
votes in that election, and in case of tie votes, in alphabetical order.

The Conference shall serve as judge of the qualifications of its own members.
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Article IV
Officers
1.

The officers of the Conference shall be Chairman, Vice-Chairman, Secretary,
Treasurer, Publicity Officer, and Office Manager. These five underlined shall compose
the Steering Committee.

2.

At the first regular meeting of the Conference held in June, a Steering Committee of
five members shall be elected. The membership shall consist of the Chairman, Vice
Chairman, Treasurer, and two members who shall be chosen by the Conference
through open nominations and election.

3.

The Chairman and Vice-Chairman of the Conference shall be chosen at the first
regular meeting held in June through open nominations and elections. The Conference
shall also choose one additional member of the Conference to be its Secretary who
will be a nonvoting member of the Steering Committee.

4.

These officers shall perform the duties described by these Bylaws and by the
parliamentary authority adopted by the organization.

5.

The officers shall serve for the tenure of the particular Conference which has elected
them or until their successors are chosen, and their term shall begin June 1.

6.

No member shall hold more than one office at a time.

7.

In the case that a vacancy exists on the Steering Committee, notice shall be given to
all members and the vacancy filled at the next meeting. However, in the event of
death, resignation, or removal from office, the Vice-Chairman shall succeed to the
Chairmanship of the Conference. Should the Vice-Chairman be unable to serve as
Chairman, the Treasurer shall serve in that office as Chairman Pro-tem. He shall then
serve as Chairman Pro-tem until confirmed as Chairman or a new Chairman is
selected by the Full Conference called together for specifically this purpose.

Article V
The Steering Committee
1.

The officers of the Organization shall constitute the Steering Committee.

2.

The Chairman of the Steering Committee shall have the power to act in behalf of the
Conference on urgent matters when an emergency session of the Conference cannot
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be convened. All such decisions must be submitted for the approval or rejection by the
Conference at the first meeting following the decision.
3.

No member of the Steering Committee may serve also on the CASA Executive
Committee.

Article VI
Meetings
1.

The first meeting of the Organization shall be held on a day and time decided upon by
the members of the Organization at its first regular meeting. The Conference shall
meet at least once a month during the Academic Year.

2.

Special meetings can be called by the Chairman or the Steering Committee and shall
be called upon the written request of six (6) members of the Organization. The
purpose of the meeting shall be stated in the call. Except in cases of emergency, at
least two days’ notice shall be given.

3.

Members present at any regular or special meeting for which at least two days prior
written notice is given shall constitute a quorum.

4.

All meetings of the Organization shall be open to all members of the Lehman College
community who shall, subject to the will of the Organization, have full speaking rights.

5.

Though no specific attendance requirement exists for the Conference meetings, the
following was adopted by the Academic Senate on December 22, 1971:
WHEREAS: One of the principal duties of a student senator is to be present at
meetings of the Academic Senate, and
WHEREAS: So far this year, we have had an unacceptable absentee rate at Senate
and meetings, and
WHEREAS: The Student Conference has no mechanism at present to insure that the
interests of the student body are fully represented by its elected representatives,
BE IT THEREFORE RESOLVED:
1)

That any student senator who misses three or more regularly scheduled
meetings of the Academic Senate during a term (September - May) of that
Senate will be assumed to have resigned, and

2)

Further, that after a student has been absent for his third Senate meeting, he be
informed in writing that the conference assumes him to have resigned.
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3)

In this case, the individual will have an opportunity to appeal his assumed
resignation at the next meeting of the Student Conference, which body will then,
by a majority vote, decide whether or not to accept his appeal.

4)

This resolution shall become effective upon the date of its approval by the
Academic Senate, and will not be construed to be retroactive. Senators are
advised to take note of the necessity of regular attendance and the risks of what
amounts to an impeachment for lack of attendance.

Article VII
Committees
1.

A Committee on Committees composed of one student representative from each
Student-Faculty Committee of the Senate shall prepare reports on the activity of the
Senate Committees for the information of the members of the Conference. It shall be
the duty of this committee to make recommendations for the coordination of the
activities of the various Senate Committees.

2.

A CASA Committee composed of four representatives of the Conference to CASA
shall prepare reports on the activities of CASA for the information of the members of
the Conference.

3.

A Publicity Committee composed of five members shall be chosen by the Conference.
It shall be the duty of this committee to keep the students of the College informed
about the activities of the organization.

4.

A Committee on Academic Departments composed of two representatives of each of
the Academic Groups shall be chosen by the Conference. It shall be the duty of this
committee to assist student organizers in the various Academic Departments in
furthering the rights and power of the students in departmental decision making. This
committee shall make recommendations to the Conference on matters pertaining to
student rights and powers in the Academic Departments.

5.

A Committee on Faculty Personnel composed of five members shall be chosen by the
Conference. It shall be the duty of this committee to make specific proposals for
obtaining effective student participation in matters relating to the hiring, firing, and
promotion of faculty members.

6.

Such other committees, standing or special, shall be appointed by the Conference
from time to time as it deems necessary to carry on the work of the Organization.
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Article VIII
Elections
1.

The Conference shall request CASA to implement election by mail ballot, under
guidelines established by the Conference, for elections to the Senate.

2.

The Conference shall itself administer internal and committee elections, as well as all
referenda.

3.

The Conference reserves the right to proceed with elections to Senate memberships
via the established Board of Elections procedures.

Article IX
Parliamentary Authority
The rules contained in the current edition of Robert's Rules of Order, revised, shall govern the
Conference in all cases to which they are applicable and in which they are not inconsistent
with these bylaws, any special rules of order the Organization may adopt, the Constitution of
the Lehman College Academic Senate, or the Bylaws of the Board of Higher Education.
Article X
Voting
1.

All voting in the Student Conference on main motions shall be done in an open and
non-secretive manner by a roll call vote, except in those cases in which the majority of
the members feel that a fair and unprejudiced vote cannot be held without a secret
ballot.

2.

All open balloting shall be recorded by the Secretary, with the name of each senator
and the way that each senator votes (either pro, con, or abstention) being recorded
into the official minutes.
Article XI
Legislative Organization

1.

On call of the Chairman or the Student Conference, the Conference shall move into a
Committee of the Whole, either during the course of regular or special Conference
meetings, or during meetings of the Lehman College Senate.

2.

The Committee of the Whole shall discuss, plan, and carry out, legislative policies of
the committee and of the Conference. Individual members of the Conference are not
53

bound to participate or follow the actions of the Committee with regard to their vote or
stand on issues before them.
3.

The Chairman of the Conference shall chair all meetings of the Committee, except
during meetings of the Lehman College Senate.

4.

The Chairman shall select two Floor Whips, with approval of the Conference, who may
in turn appoint Majority and Minority Handlers for particular issues.

5.

The Floor Whips are answerable, and subject to removal or suspension by the
Chairman with approval of the full conference.

Article XII
Amendment of Bylaws
These Bylaws can be amended at any meeting of the Conference by a two-thirds vote,
provided that the amendment has been submitted in writing at a previous regular meeting.

Adopted March 16, 1971.
Amended to November 16, 1972
and further amended to October 23,1974.
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Appendix 3:
Title IV DOE
Correspondence

May 14, 2018 Final Program Review
Determination

June 26, 2018 Institutional Response to the
May 14, 2018 FPRD

Court Order
August 6, 2018

UNITED STATES DEPARTMENT OF EDUCATION
OFFICE OF HEARINGS AND APPEALS
OFFICE OF ADMINISTRATIVE LAW JUDGES
400 MARYLAND AVENUE, S.W.
WASHINGTON, D.C. 20202-4615
TELEPHONE (202) 245-8300

FACSIMILE (202) 245-6929

In the Matter of

Docket No.: 18-38-SP

City University of New York
Lehman College,

Federal Student Aid Proceeding
PRCN: 2016-2-02-29528
Respondent

ORDER GOVERNING PROCEEDINGS

On July 23, 2018, the Office of Hearings and Appeals (OHA) at the U.S. Department of
Education (the Department) received a timely filed Request for Review, filed by City University
of New York – Lehman College, Respondent in this matter. The request challenges the findings
presented in a Final Program Review Determination (FPRD) issued by the Department’s Federal
Student Aid (FSA) office. This proceeding has been assigned the docket number 18-38-SP.
Please refer to that docket number in all future correspondence.
The further handling of this proceeding has been assigned to Chief Administrative Law Judge
Rod Dixon. As an initial matter, a review of the notice of the FPRD and the Request for Review
will be undertaken by the Chief Administrative Law Judge in accordance with applicable law.
The tribunal must first review this matter to determine whether jurisdiction may be taken.
Toward that end, after careful scrutiny of Respondent’s submission, and by issuance of this
Order, the Tribunal accepts jurisdiction of the Request for Review filed by Respondent
concerning the findings of the FPRD notwithstanding that the manner or scope of jurisdiction
may be raised at any time during proceeding. More specifically, the Request places in issue
findings that, if unrebutted, would result in a liability against Respondent. This Request raises
issues sufficiently such that the general basis of Respondent’s appeal is evident.
Similarly, the notice of the FPRD has been reviewed and found to establish a prima facie
showing that the alleged violations identified in the notice could warrant its issuance requiring
Respondent to rebut the findings contained therein to avoid potential liability. In that regard, the
notice contains sufficient particularity at to the findings and upon what basis the findings may be

legally supportable.
Therefore, the Parties are directed to comply with this Order Governing Proceedings as follows:
1. A filing or submission not in compliance with this Order will be returned to the Party.
2. Representatives for each of the Parties, or the party itself if unrepresented, shall
submit Notices of Appearance immediately. Notices of Appearance shall include the
name, email address, mailing address and telephone number of the party or
representative.
3. Respondent’s submission is due on or before September 5, 2018. The Respondent’s
submission shall contain the following:
a. Requested findings of fact. Each requested finding of fact shall be specific in
nature, separately numbered, and referenced specifically to the evidence
supporting the contention;
b. A short brief, not to exceed 15 double-spaced pages in length; and
c. Any documents, affidavits, and other written materials relied upon by Respondent
to establish any of its requested findings of fact other than a fact which has been
stipulated to by the Parties.
4. The Department’s submission is due on or before October 5, 2018 and shall contain the
following:
a. Requested findings of fact. Each requested finding of fact shall be specific in
nature, separately numbered (beginning with a number 20 or more above
Respondent’s last requested finding of fact), and referenced specifically to the
evidence supporting the contention;
b. In responses to Respondent’s findings of fact, the Department shall admit or deny
each requested finding of fact (or portion thereof) proposed by Respondent. As to
any portion denied, the denial shall be specific in nature, and, if no legal in nature,
such as relevancy, shall be reference specifically to the evidence supporting the
denial. In its response the Department is urged, as to any portion of a requested
finding of fact denied, to propose a revision that is acceptable to the Department.
c. A short brief, not to exceed 15 double-spaced pages in length; and
d. Any additional documents, affidavits, and other written materials relied upon by
Department to establish any of its responses to Respondent’s requested findings
of fact or the Department’s requested findings of fact other than a fact which has
been stipulated to by the Parties. It is not necessary to resubmit materials
previously furnished to the Tribunal.
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5. A reply brief may be filed by the Parties with leave from the Tribunal after receipt of the
Department’s brief.
The Parties are notified that the implementing guidance for the Privacy Act of 1974, specifically
OMB Circular A-130, requires federal agencies to minimize the amount of personally
identifiable information (PII) included in their systems. Accordingly, the Parties are instructed
to only submit that PII which is relevant and necessary for adjudication of this specific matter.
PII includes social security numbers, dates of birth, personal financial account numbers, and
home addresses of students or individuals. Use of an arbitrary numbering system to identify
individuals at issue is an acceptable alternative, or the Parties may redact all information except
the students’ names and last four digits of their social security numbers. Regardless of the
system chosen, the responsibility for redacting the PII rests solely with the Parties.
All exhibits submitted by the United States Department of Education shall be marked
numerically with the exhibit and page number after the symbol ED (such as ED-1-7 for exhibit 1,
page 7). Exhibits submitted by the Respondent shall be marked numerically with the exhibit and
page number after the symbol R (such as R-1-7 for exhibit 1 page 7). The brief should not be
attached or included with exhibits when filing documents electronically.
Unless good cause is demonstrated, all filings and documentation must be submitted through the
Office of Hearings and Appeals Electronic Filing system. The electronic filing system (e-filing)
is available on the OHA webpage at http://oha.ed.gov/efilewelcome.html. Instructions for efiling are located in our Electronic Filing User Guide available on the OHA webpage as
http://oha.ed.gov/docs/efilingguide.pdf.
Parties are reminded that PDFs and other formatted submissions must be in an accessible format
pursuant to Section 508 of the Rehabilitation Act of 1973. In addition, filings should not be
submitted as combined documents; instead, for example, briefs should be filed separately for
accompanying exhibits and each exhibit should also be filed separately if not marked or
identified by typewritten or electronic identification.
An oral argument, if necessary, may be scheduled at a later date.
Upon agreement by the Parties, voluntary mediation may be available by leave granted by the
Tribunal when appropriate. The proceeding will be suspended during the period of mediation.
In additional counsel are encouraged to discuss settlement of issues during the course of the
proceedings. In this regard, the Tribunal will entertain a joint motion to suspend the proceedings
in order to process a settlement where counsel represent that they have reached a written
settlement, the terms of which each counsel will recommend for approval to their respective
clients.
Failure to comply with the procedures and instructions set forth herein, without
demonstration of exceptional circumstances, shall result in rejection of the submission.
Consistent with the rules for citation contained in THE BLUEBOOK: A UNIFORM SYSTEM
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OF CITATION, cite all federal regulations to the Code of Federal Regulations (C.F.R.) by title,
section, and year. Cite to the most recent edition of the C.F.R. only when appropriate.
Decisions issued by the Office of Hearings and Appeals and by the Secretary of Education are
available at http://oha.ed.gov.

__/s/ Rod Dixon_____
Rod Dixon
Chief Administrative Law Judge
Dated: August 6, 2018
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SERVICE
A copy of the attached document was sent, via electronic mail to:
Jose L. Cruz
President
CUNY Lehman College
250 Bedford Park Boulevard
West Bronx, NY 10468-1589
Via email: president.cruz@lehman.cuny.edu

Donna Mangold, Esq.
Assistant General Counsel
Office of the General Counsel
U.S. Department of Education
400 Maryland Avenue, S.W.
Washington, DC 20202-2110
Via email: Donna.Mangold@ed.gov
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