
HOW YOUR PARENT COMPLETES THEIR 
PORTION OF YOUR DEPENDENT V1 

VERIFICATION WORKSHEET 

 

Step 1: Your Parent will receive an email. They must click the BLUE link at bottom 
of email.  

  

 

Step 2: Parent will be directed to the log in page, where they must click on 
“Create an Account” 

 

Parent Email 

Stu Name 

 



Step 3: Parent creates account. After completing all fields, click “Create Account” 

 

 



Step 4:  Check your email.  

• You will find an activation email from notify@ngwebsolutions.com 
• Click the “Activate Account” link provided in the email  
• Once you see “Account Activated”, click the “Continue” button  
• You will now be able to log in to Dynamic Forms 

Step 5: Completing Parent portion of Verification Worksheet. 

Once you are in the form, click “Next” under Section B 

 

Step 6: Section D Tax Filing  

 

• Please answer Yes, if you filed a 2018 Federal 1040 Income Tax Return. 
• Please answer No, if you did not file one.  

 
 

 
 



 

• If you answered “Yes” to filing a 2018 Tax Return, answer “Yes” ONLY if you 
were able to successfully link your FAFSA to the IRS. Otherwise, click “No” 
and upload your 2018 Federal Tax Return Form 1040 and W-2 statements. 

• If you worked in 2018, but did not file a 2018 Federal Tax Return, please list 
all jobs worked and amounts earned as well as upload all W-2 Statements 
for that tax year.  

Step 7: Section E  

 

 
• Click next to electronically sign your portion of the Verification Worksheet. 

If you are unsure about anything you entered, click “Save Progress” before 
signing. This will save your information and you can log back in to correct.  

 

 

 

 

 



Step 8 Electronic Signature: Type your First and Last Name as it appears, then click 
“Sign Electronically” 

 

Step 9 Once you sign the worksheet electronically, you will receive this 
confirmation. 

 

 

 

 

 

 

First Name 

 

Last Name 

 


