
Your paragraph text

Open your web browser, go to www.lehman.edu 
and click on "Login" as shown here. 



Scroll down on this page
and click on "CUNYfirst"
under CUNY Logins to be

taken to the CUNYfirst
login page. 



Note: If you have never
claimed your CUNYfirst

account, you must do that
first so you can log in. You

can click on "New User" and
follow separate instructions.

Enter your CUNYfirst login
credentials as shown in this
example. If you have used

Blackboard before, the login
credentials are exactly the same.



This is the CUNYfirst Homepage;
yours may look slightly different but

you should have the "Student
Center" tile shown here. Hover your
mouse over and click to continue. 



Your EMPLID

Locate the "Transcript and Verification"
tile, then hover your mouse over and click

to continue.



This page will automatically open in the 
 "View Unofficial Transcript" tab on the left

hand side menu as shown here.  

Select "Herbert H. Lehman College" from
the list of colleges that appear on this

section. Note that this will vary by student
since this section will show all CUNY

colleges you have attended. 



Click "Submit" on the top right
hand side as shown here. 



This is a list of all the
unofficial transcript you

have requested. 

A new tab with your unofficial transcript in PDF
format should open, if not your browser pop-up

blocker may be activated. In this example, we need
to click on the little window to allow the browser to

open the new tab. This looks different for every
browser. 



A new tab will open with your unofficial transcript in
PDF format. You should download and save this

document to your computer. This is an example of
the information that an unofficial transcript

contains. 


