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WORKSHOP OVERVIEW

 Attendance and Leave 
 Fellowship Leave
 Scholar Incentive Leave 
 Bereavement Leave
 Training
 Employee Sexual and Interpersonal Violence 

Prevention and Response Course “ESPARC”
 Faculty Handbook
 Payroll
 Benefits



ATTENDANCE AND LEAVE

Attendance and Leave: absenteeism, time off, notice 
required

• The period of annual leave for full-time teaching 
members of the faculty is the day subsequent to the 
Spring commencement until the third day, excluding 
Saturday and Sunday, preceding the 30th of August that 
follows commencement. In other words, up to the day 
before classes begin.

• Temporary disability leave is earned after a full calendar 
month of service.  Faculty accrues 20 days of sick leave 
per year up to a maximum of 160 days. You are 
responsible to notify your department chair of your 
absence as soon as possible so they can arrange 

coverage.  



FELLOWSHIP LEAVE 

• Fellowship leaves may be granted for conducting research 
(including study and related travel), improvement of 
teaching, and/or production of creative works in literature or 
the arts. In order to be eligible for a fellowship leave, you 
must be a tenured faculty.  Lecturers with a Certificate of 
Continuous Employment are also eligible to apply.  You must 
have 6 years of continuous paid full-time service.  

• There are three types of fellowship leave:
 A full year at 80% pay of your bi-weekly rate; one 

semester at 80% of your bi-weekly rate or one semester at 
full pay.

• Within 30 days of the expiration of the fellowship leave, the 
faculty must submit a written report to the department chair 
on the activities during the leave.



SCHOLAR INCENTIVE AWARD

• The purpose of Scholar Incentive Awards is to 
facilitate bona fide and documented scholarly 
research.  Applications that reflect other purposes, 
such as meeting degree requirements, service outside 
the University, or other professional, career or 
personal reasons, shall not be considered for these 
Awards.

• Must be a full-time instructional staff member and 
have completed one full year of continuous paid full-
time service.  A SIA may not be held concurrently 
with a Fellowship Leave.  The duration can be for one 
semester or an academic year.  



Bereavement Leave
 Effective August 25, 2016, all full-time 

instructional staff members shall be entitled to up 
to four days of paid bereavement leave for a 
death in the immediate family (defined as 
spouse, domestic partner, parent, step-parent, 
father-in-law, mother-in-law, child, stepchild, 
sibling, grandparent or grandchild).



TRAINING

Workplace Violence Prevention Training 
In compliance with New York State law and The City University 
of New York Campus and Workplace Violence Prevention Policy, 
you will be asked to complete CUNY’s online training program 
entitled “CUNY Workplace Violence Prevention” within 60 days 
of your date of hire. New York State Labor Law mandates that 
all employees complete training in workplace violence 
awareness and prevention at least once every year.

Please use your new CUNY login and associated password when 
accessing Blackboard. (Login menu on the Lehman College 
Home Page, http://www.lehman.edu/logins/

https://urldefense.com/v3/__http:/www.lehman.edu/logins/__;!!Pp5KzSszWng!DEeX99c27Dn7MF2NQDZgqFoZ14FFVdvVSo70Gkoe2yzvFyIu9Cj-BmAdwQt9zElpr8gWAIkX$


EMPLOYEE SEXUAL AND INTERPERSONAL 
VIOLENCE PREVENTION AND RESPONSE 
COURSE “ESPARC”

• In accordance with the mandates of New 
York State Labor Law Section 201-G, you will 
be registered for Employee Sexual and 
Interpersonal Violence Prevention and 
Resources Course provide by The City 
University of New York. All full-time 
employees will have until Friday, July 29th, 
2022 to complete the trainings.



FACULTY HANDBOOK

• Please visit Lehman’s site at 
www.lehman.edu Information for Faculty 
& Staff for additional resources which will 
be helpful during your time here at Lehman; 
this includes the faculty handbook.  The 
handbook covers additional policies and 
procedures, funding opportunities, Tenure, 
CCE and Promotion information and so much 
more. 

http://www.lehman.edu/


Paycheck Calculations

Lehman College is paid on the 
New York State payroll and our 
paycheck calculations follow the 
same guidelines as every other 
NYS institution. Here is an 
example:

Annual Salary= 97,628.00

Bi-weekly = 97,628.00 x 
0.038356 = 3,744.61 (non-leap 
year, for leap year multiply
by 0.038251)

Daily= 3,744.61 x 0.10 = 374.46



Contractual Raises PSC/CUNY

• 2% November 15, 2021
• 2% November 01, 2022



Movement within Schedule 24.2 PSC/CUNY

• Members of the Instructional Staff, the 
movement within schedule shall take 
place on the January first of each 
succeeding year following completion of 
at least ten (10) full months of service.



Eric Washington
Director of Human Resources

eric.washington@lehan.cuny.edu
718-960-8181

Zoraida Rosa
Deputy Director of Human Resources

zoraida.rosa@lehman.cuny.edu
718-960-9265

mailto:Zoraida.rosa@lehman.cuny.edu


CUNY BENEFITS

Benefits are classified 
in three(3) groups: 

• Mandatory

• Optional

• Voluntary



MANDATORY BENEFITS

• Health Insurance - administered by the City of New 
York  

** Please Note that all employees hired after July 1, 
2019 

are defaulted to HIP HMO as  their health insurance.

• Welfare Fund - Dental, Prescription, Vision provided 
by the Union

• Retirement - Retirement systems *
• Teachers’ Retirement System (TRS)
• Teachers’ Insurance and Annuity 

Association (TIAA



MANDATORY BENEFITS cont’d

*You must complete 
your benefits 
paperwork  within 
thirty (30) days of 
your date of hire or 
certain benefits will 
be pre-decided for 
you.



OPTIONAL BENEFITS

• Tax Deferred Annuity (TDA) 403(b):

TIAA – Group Supplemental   
Retirement Annuity (GSRA  or 

TRS TDA) - (for TRS Members only)

• NYS Deferred Compensation Plan 457 

• Flexible Spending Accounts (FSA)



OPTIONAL BENEFITS cont’d

Flexible Spending Accounts cont’d

-Dependent Care Assistance Program (DECAP): 
helps to pay for expenses to care for children or 
eligible dependents while reducing taxable 
income

-Medical Spending Conversion (MSC) Health 
Buy Out Waiver program: enables eligible 
employees who have non-city group health 
benefits to waive City health benefits in return 
for an annual cash incentive.



OPTIONAL BENEFITS cont’d

• Health Care Flexible Spending Accounts 
Program (HCFSA) - helps to pay for out-of-
pocket medical expenses while reducing taxable 
income.



VOLUNTARY BENEFITS

• Tuition Waiver

• Transit Benefit Program through Edenred

• Employee Assistance Program (EAP) administered by 
CCA (Corporate Counseling Associates)

• NYS 529 College Savings Program

• Municipal Credit Union (MCU) for savings and other 
financial services

• CUNY e-mall (located on the CUNY Portal on 
CUNY.edu)

Discount for Gym Membership, Cell Phone and 
Electronics, Modell’s etc.



Transfer Period/Open Enrollment

• The Transfer Period/Open Enrollment is when changes can 
be made to the health and welfare benefits without having 
a qualifying event.*

• Qualifying Events - A change in your situation -for example 
getting married, having a baby, or losing health coverage -
that can make you eligible for a Special Enrollment Period.

• Health/PSC Benefits: November 1st-30th

• FSA: October 1st until November 19th





BENEFITS OFFICERS

Georgette Roper-Walker
Human Resources Benefits Manager

georgette.roperwalker@lehman.cuny.edu
718-960-8437

Kimesha Johnson
Human Resources Benefits Coordinator

kimesha.johnson@lehman.cuny.edu
718-960-8153

mailto:georgette.roperwalker@lehman.cuny.edu
mailto:kimesha.johnson@lehman.cuny.edu


Thank you!
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