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LIBRARY EVENTS FORM 
Event Title:          _________________________________________________________

Sponsor:               _________________________________________________________

              Name

                            _________________________________________________________

                            Department

                            _________________________________________________________

                            Office                                                                  Extension

                            _________________________________________________________

                            E-mail

Library Space:      ____ Atrium                                                     ____ Fine Arts Classroom 224                           
                           ____ Computer Lab B27C                                  ____ Treehouse 317

                                         
Proposed Date:    ________________________________________  Time: ______ to ______

Anticipated Attendance:  _______________________________________________________
Technical Requirements:  ____ Laptop computer/Multimedia projector

                                       ____ Podium/Microphone

                                       ____ Other  ____________________________________________

User agrees to work cooperatively with library faculty and staff, abide by Library policies, and maintain neatness of this facility.
Outside Visitors:  User must provide list of all non-Lehman attendees to Library Office.
Photo ID is required for library entrance.
                                                                                             ___________________________

                                                                                             Signature

                                                                                             ___________________________

                                                                                             Date

_________________________________                                   ___________________________

Library staff   




                           Chief Librarian

_________________________________                                   ___________________________

Date                                                                                     Date
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