














Students may ask the College to amend

a record that they believe is inaccurate

or misleading. They should write to the
College official responsible for the record,
clearly identify the part of the record they
want changed, and specify why it is inac-
curate or misleading.

If the College decides not to amend the
record as requested by the student, the Col-
lege will notify the student of the decision
and advise the student of his or her right to
a hearing regarding the request for amend-
ment. Additional information regarding
the hearing procedures will be provided to
the student when notified of the right to a
hearing.

The right to consent to disclosure of per-
sonally identifiable information contained
in the student’s education records, except
to the extent that EE.R.P.A authorizes
disclosure without consent.

One exception which permits disclosure
without consent is disclosure to school of-
ficials with legitimate educational interests.
A school official is a person employed by
the University in an administrative, super-
visory, academic or research, or support
staff position; a person or company with
whom the University has contracted; a
person serving on the Board of Trustees; or
a student serving on an official committee,
such as a disciplinary or grievance commit-
tee, or assisting another school official in
performing his or her tasks.

A school official has a legitimate education-
al interest if access is reasonably necessary
in order to perform his/her instructional,
research, administrative, or other duties
and responsibilities.

Upon request, the College discloses educa-
tion records without consent to officials of
another school in which a student seeks or
intends to enroll.

You may appeal the alleged denial of
EE.R.PA. rights to the:

General Counsel and Vice Chancellor for
Legal Affairs

The City University of New York

535 East 80" Street

New York, NY 10075

The right to file a complaint with the U.S.
Department of Education concerning
alleged failures by the College to comply
with the requirements of EE.R.P.A.

The name and address of the Office that
administers EE.R.P.A. are:

Family Policy Compliance Office

U.S. Department of Education

600 Independence Avenue, SW
Washington, DC 20202-4605

The College may make the following
“directory information” concerning current
and former students available to those
parties having a legitimate interest in the
information: a student’s name, attendance
dates, telephone listing, home address,
present address, date of birth, place of
birth, photograph, E-mail address, full-or
part-time status, class schedule, class roster
(list), participation in officially recognized
activities other than sports, participation
in sports (teams), height if member of

an athletic team, weight if member of an
athletic team, previous schools attended,
major and minor fields of study, and de-
grees and awards received. By filing a form
with the Registrar’s Office, a student or former
student may request that any or all of the
above information not be released without his
or her prior written consent. This form may
be completed, withdrawn, or modified at
any time.

NEW YORK STATE
EDUCATION LAW SECTION
224-A

Students unable because of religious beliefs to
register or attend classes on certain days:

1. No person shall be expelled from or be
refused admission as a student to an insti-
tution of higher education for the reason
that he is unable, because of his religious
beliefs, to register or attend classes or to
participate in any examination, study, or
work requirements on a particular day or
days.

2. Any student in an institution of higher
education who is unable, because of his
religious beliefs, to attend classes on a
particular day or days shall, because of
such absence on the particular day or days,
be excused from any examination or any
study or work requirements.

3. Itshall be the responsibility of the faculty
and of the administrative officials of each
institution of higher education to make
available to each student who is absent
from school, because of his religious be-
liefs, an equivalent opportunity to register
for classes or make up any examination,
study, or work requirements which he may
have missed because of such absence on
any particular day or days. No fees of any
kind shall be charged by the institution for
making available to the said student such
equivalent opportunity.

4. If registration, classes, examinations,
study, or work requirements are held on
Friday after four o’clock post meridian or
on Saturday, similar or makeup classes,
examinations, study, work requirements,
or opportunities shall be made available
on other days, where it is possible and
practicable to do so. No special fees shall
be charged to the student for these classes,
examinations, study, or work requirements,
or registration held on other days.

5. In effectuating the provisions of this
section, it shall be the duty of the faculty
and of the administrative officials of each
institution of higher education to exercise
the fullest measure of good faith. No
adverse or prejudicial effects shall result to
any student because of his availing himself
of the provisions of this section.

6. Any student, who is aggrieved by the
alleged failure of any faculty or administra-
tive officials to comply in good faith with
the provisions of this section, shall be
entitled to maintain an action or proceed-
ing in the Supreme Court of the county in
which such institution of higher education
is located for the enforcement of his rights
under this section.

COLLEGE POLICIES,
PROCEDURES &
REGULATIONS

Lehman College, like most institutions of
higher learning, has regulations and policies
governing academic standards and procedures,
class attendance, final examinations, grade re-
cords, personal health, and conduct. They have
been established in accordance with the Bylaws
of the Board of Trustees, and on recommenda-
tion of the College’s governance body—the
Lehman College Senate. Specific policies and
regulations are enumerated in this Bulletin and
in the Student Guide, available in the Office of
the Vice President of Student Affairs, the Divi-
sion of Adult and Continuing Education, and
the Office of Academic Advising, Standards,
and Evaluation.

Conduct

Article XV, Section 15.1 (Conduct Standard
Defined) of the Bylaws of the Board of Trustees
of The City University of New York reads as
follows:

Each student enrolled or in attendance in
any college, school, or unit under the control
of the Board and every student organization,
publication, club, or chapter shall obey the
laws of the City, State, and Nation, and the
published rules, regulations, and orders of
the Board of Higher Education and the duly
established college authorities. Application to
Lehman College constitutes acceptance of the
foregoing provisions as well as of the detailed
rules set forth in the Appendix.

THE CITY UNIVERSITY OF
NEW YORK COMPUTER USER
RESPONSIBILITIES

NOTE: The City University of New York Computer
User Responsibilities is a statement originally
prepared by the University’s Computer Policy
Committee. It underwent review by the University
Faculty Senate and the CUNY Office of the Vice
Chancellor for Legal Affairs.

Introduction

CUNY'’s computer resources are dedicated to
the support of the university’s mission of edu-
cation, research, and public service. In further-
ance of this mission, CUNY respects, upholds,
and endeavors to safeguard the principles of
academic freedom, freedom of expression, and
freedom of inquiry.

CUNY recognizes that there is a concern
among the university community that because
information created, used, transmitted, or
stored in electronic form is by its nature
susceptible to disclosure, invasion, loss, and
similar risks, electronic communications and
transactions will be particularly vulnerable to
infringements of academic freedom. CUNY’s
commitment to the principles of academic
freedom and freedom of expression includes
electronic information. Therefore, whenever
possible, CUNY will resolve doubts about the
need to access CUNY computer resources in
favor of a user’s privacy interest.

However, the use of CUNY computer
resources, including for electronic transactions
and communications, like the use of other
university-provided resources and activities, is
subject to the requirements of legal and ethical
behavior. This policy is intended to support
the free exchange of ideas among members of
the CUNY community and between the CUNY
community and other communities, while
recognizing the responsibilities and limitations
associated with such exchange.

Applicability

This policy applies to all users of CUNY com-
puter resources, whether affiliated with CUNY
or not, and whether accessing those resources
on a CUNY campus or remotely.

This policy supersedes the CUNY policy, titled
“CUNY Computer User Responsibilities,” and
any college policies that are inconsistent with

this policy.

Definitions

“CUNY Computer resources” refers to all com-
puter and information technology hardware,
software, data, access and other resources
owned, operated, or contracted by CUNY.
This includes, but is not limited to, personal
computers, handheld devices, workstations,
mainframes, minicomputers, servers, network
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facilities, databases, memory, and associated
peripherals and software, and the applications
they support, such as e-mail and access to the
internet.

“E-mail” includes point-to-point messages,
postings to newsgroups and listservs, and other
electronic messages involving computers and
computer networks.

Rules for Use of CUNY Computer
Resources

1. Authorization. Users may not access a
CUNY computer resource without au-
thorization or use it for purposes beyond
the scope of authorization. This includes
attempting to circumvent CUNY computer
resource system protection facilities by
hacking, cracking or similar activities, ac-
cessing or using another person’s computer
account, and allowing another person
to access or use the user’s account. This
provision shall not prevent a user from
authorizing a colleague or clerical assistant
to access information under the user’s ac-
count on the user’s behalf while away from
a CUNY campus or because of a disability.
CUNY computer resources may not be
used to gain unauthorized access to an-
other computer system within or outside of
CUNY. Users are responsible for all actions
performed from their computer account
that they permitted or failed to prevent by
taking ordinary security precautions.

2. Purpose. Use of CUNY computer resources
is limited to activities relating to the perfor-
mance by CUNY employees of their duties
and responsibilities. For example, use of
CUNY computer resources for private com-
mercial or not-for-profit business purposes,
for private advertising of products or
services, or for any activity meant solely to
foster personal gain, is prohibited. Simi-
larly, use of CUNY computer resources for
partisan political activity is also prohibited.

Except with respect to CUNY employees
other than faculty, where a supervisor has
prohibited it in writing, incidental personal
use of computer resources is permitted so
long as such use does not interfere with
CUNY operations, does not compromise
the functioning of CUNY computer
resources, does not interfere with the user’s
employment or other obligations to CUNY,
and is otherwise in compliance with this
policy.

3. Compliance with Law. CUNY computer
resources may not be used for any purpose
or in any manner that violates CUNY rules,
regulations, or policies, or federal, state, or
local law. Users who engage in electronic
communications with persons in other
states or countries or on other systems or
networks may also be subject to the laws
of those other states and countries, and the
rules and policies of those other systems
and networks. Users are responsible for as-
certaining, understanding, and complying
with the laws, rules, policies, contracts, and
licenses applicable to their particular use.

Examples of applicable federal and state
laws include the laws of libel, obscenity
and child pornography, as well as the fol-
lowing:

Family Educational Rights and Privacy Act
Electronic Communications Privacy Act
Computer Fraud and Abuse Act

New York State Freedom of Information
Law

New York State Law with respect to the
confidentiality of library records
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Examples of applicable CUNY rules and
policies include the following:

Sexual Harassment Policy

Policy on Maintenance of Public Order
Web Site Privacy Policy
Gramm-Leach-Bliley Information Security
Program

University Policy on Academic

Integrity 9.
Information Security policies

Licenses and Intellectual Property. Users
of CUNY computer resources may use only
legally obtained, licensed data or software
and must comply with applicable licenses
or other contracts, as well as copyright,
trademark, and other intellectual property
laws.

10.

Much of what appears on the Internet and/
or is distributed via electronic communica-
tion is protected by copyright law, regard-
less of whether the copyright is expressly
noted. Users of CUNY computer resources
should generally assume that material is
copyrighted unless they know otherwise,
and not copy, download, or distribute
copyrighted material without permission
unless the use does not exceed fair use

as defined by the federal Copyright Act

of 1976. Protected material may include,
among other things, text, photographs,
audio, video, graphic illustrations, and
computer software.

False Identity and Harassment. Users of

CUNY computer resources may not em- 1
ploy a false identity, mask the identity of

an account or computer, or use computer

resources to engage in abuse of others,

such as sending harassing, obscene, threat-

ening, abusive, deceptive, or anonymous

messages within or outside CUNY.

Confidentiality. Users of CUNY computer
resources may not invade the privacy of
others by, among other things, viewing,
copying, modifying or destroying data, 12
or programs belonging to or contain-

ing personal or confidential information
about others, without explicit permission
to do so. CUNY employees must take
precautions to protect the confidentiality
of personal or confidential information
encountered in the performance of their
duties or otherwise.

Integrity of Computer Resources. Users
may not install, use, or develop programs
intended to infiltrate or damage a computer
resource, or which could reasonably be ex-
pected to cause, directly or indirectly, exces-
sive strain on any computing facility. This
includes, but is not limited to, programs
known as computer viruses, Trojan horses,
and worms. Users should consult with the
LT. director at their college before installing
any programs that they are not sure are safe.

Disruptive Activities. CUNY computer
resources must not be used in a manner
that could reasonably be expected to cause
or does cause, directly or indirectly, unwar-
ranted or unsolicited interference with the
activity of other users. This provision ex-

plicitly prohibits chain letters, virus hoaxes, 13.

or other intentional e-mail transmissions
that disrupt normal e-mail service. Also
prohibited are spamming, junk mail or
other unsolicited mail that is not related
to CUNY business and is sent without a
reasonable expectation that the recipient
would welcome receiving it, as well as
the inclusion on e-mail lists of individu-
als who have not requested membership
on the lists, other than the inclusion of
members of the CUNY community on lists

related to CUNY business. CUNY has the
right to require users of CUNY computer
resources to limit or refrain from other
specific uses if, in the opinion of the IT
director at the user’s college, such use
interferes with efficient operations of the
system, subject to appeal to the President
or, in the case of central office staff, to the
Chancellor.

CUNY Names and Trademarks. CUNY
names, trademarks and logos belong to the
university, and are protected by law. Users
of CUNY computer resources may not
state or imply that they speak on behalf of
CUNY or use a CUNY name, trademark, or
logo without authorization to do so. Affili-
ation with CUNY does not, by itself, imply
authorization to speak on behalf of CUNY.

Security. CUNY employs various measures
to protect the security of its computer
resources and of users’ accounts. However,
CUNY cannot guarantee such security.
Users are responsible for engaging in safe
computing practices, such as guarding

and not sharing their passwords, changing
passwords regularly, logging out of systems
at the end of use, and protecting private
information, as well as for following
CUNY'’s Information Security policies and
procedures. Users must report incidents of
Information Security policy non-compli-
ance or other security incidents to CUNY's
Chief Information Officer and Chief Infor-
mation Security Officer, and the IT director
at the affected user’s college.

. Filtering. CUNY reserves the right to install

spam, virus, and spyware filters and similar
devices if necessary in the judgment of CU-
NY’s Office of Information Technology or
a college IT director to protect the security
and integrity of CUNY computer resources.
Notwithstanding the foregoing, CUNY

will not install filters that restrict access to
e-mail, instant messaging, chat rooms, or
websites based solely on content.

. Confidential Research Information. Princi-

pal investigators and others who use CUNY
computer resources to store or transmit
research information that is required by
law or regulation to be held confidential or
for which a promise of confidentiality has
been given, are responsible for taking steps
to protect confidential research information
from unauthorized access or modification.
In general, this means storing the informa-
tion on a computer that provides strong
access controls (passwords) and encrypting
files, documents, and messages for protec-
tion against inadvertent or unauthorized
disclosure while in storage or in transit over
data networks. Robust encryption is strongly
recommended for information stored
electronically on all computers, especially
portable devices such as notebook comput-
ers, Personal Digital Assistants (P.D.A’s),
and portable data storage (e.g., memory
sticks) that are vulnerable to theft or loss,

as well as for information transmitted over
public networks. Software and protocols
used should be reviewed and approved by
CUNY'’s Office of Information Technology.

CUNY Access to Computer Resources.
CUNY does not routinely monitor, inspect,
or disclose individual usage of its com-
puter resources without the user’s consent.
In most instances, if the university needs
information located in a CUNY computer
resource, it will simply request it from the
author or custodian. However, CUNY L.T.
professionals and staff do regularly moni-
tor general usage patterns as part of normal
system operations and maintenance and




might, in connection with these duties,
observe the contents of web sites, e-mail,
or other electronic communications. Except
as provided in this policy or by law, these
individuals are not permitted to seek out
contents or transactional information, or
disclose or otherwise use what they have
observed. Nevertheless, because of the inher-
ent vulnerability of computer technology

to unauthorized intrusions, users have no
guarantee of privacy during any use of CUNY
computer resources or in any data in them,
whether or not a password or other entry
identification or encryption is used. Users
may expect that the privacy of their elec-
tronic communications and of any materials
contained in computer storage in any CUNY
electronic device dedicated to their use will
not be intruded upon by CUNY except as
outlined in this policy.

CUNY may specifically monitor or inspect
the activity and accounts of individual us-
ers of CUNY computer resources, including
individual login sessions, e-mail, and other
communications, without notice, in the
following circumstances:

when the user has voluntarily made them
accessible to the public, as by posting to
Usenet or a web page;

when it is reasonably necessary to do so to
protect the integrity, security, or functional-
ity of CUNY or other computer resources,
as determined by the college chief informa-
tion officer or his or her designee, after
consultation with CUNY’s chief informa-
tion officer or his or her designee;

when it is reasonably necessary to diagnose
and resolve technical problems involving
system hardware, software, or communica-
tions, as determined by the college chief
information officer or his or her designee,
after consultation with CUNY’s chief infor-
mation officer or his or her designee;

when it is reasonably necessary to protect
CUNY from liability, or when failure to act
might result in significant bodily harm, sig-
nificant property loss or damage, or loss of
significant evidence, as determined by the
college president or a vice president desig-
nated by the president, after consultation
with the Office of General Counsel and the
Chair of the University Faculty Senate (if a
CUNY faculty member’s account or activity
is involved) or Vice Chair if the Chair is
unavailable;

when there is a reasonable basis to believe
that CUNY policy or federal, state, or local
law has been or is being violated, as deter-
mined by the college president or a vice
president designated by the president, after
consultation with the Office of General
Counsel and the Chair of the University
Faculty Senate (if a CUNY faculty mem-
ber’s account or activity is involved) or Vice
Chair if the Chair is unavailable;

when an account appears to be engaged

in unusual or unusually excessive activity,
as indicated by the monitoring of general
activity and usage patterns, as determined
by the college president or a vice president
designated by the president and the college
chief information officer or his or her des-
ignee, after consultation with CUNY's chief
information officer or his or her designee,
the Office of General Counsel, and the
Chair of the University Faculty Senate (if a
CUNY faculty member’s account or activity
is involved) or Vice Chair if the Chair is
unavailable; or as otherwise required by
law.

14.

In those situations in which the Chair

of the University Faculty Senate is to be
consulted prior to monitoring or inspect-
ing an account or activity, the following
procedures shall apply: (i) the college
president shall report the completion

of the monitoring or inspection to the
Chair and the CUNY employee affected,
who shall also be told the reason for the
monitoring or inspection, except where
specifically forbidden by law; and (ii) if the
monitoring or inspection of an account or
activity requires physical entry into a fac-
ulty member’s office, the faculty member
shall be advised prior thereto and shall be
permitted to be present to observe, except
where specifically forbidden by law.

A CUNY employee may apply to the Gen-
eral Counsel for an exemption from some
or all of the circumstances under which
CUNY may inspect and monitor computer
resource activity and accounts, pursuant to
subparagraphs (a)-(f) above, with respect
to a CUNY computer resource used solely
for the collection, examination, analysis,
transmission, or storage of confidential
research data. In considering such applica-
tion, the General Counsel shall have the
right to require the employee to affirm in
writing that the computer resource will be
used solely for the confidential research.
Any application for exemption should be
made prior to using the computer resource
for the confidential research.

CUNY, in its discretion, may disclose the
results of any general or individual moni-
toring or inspection to appropriate CUNY
personnel or agents, or law enforcement or
other agencies. The results may be used in
college disciplinary proceedings, discovery
proceedings in legal actions, or otherwise
as is necessary to protect the interests of the
University.

In addition, users should be aware that
CUNY may be required to disclose to the
public under the New York State Freedom
of Information Law communications made
by means of CUNY computer resources in
conjunction with University business.

Any disclosures of activity of accounts

of individual users to persons or entities
outside of CUNY, whether discretionary or
required by law, shall be approved by the
General Counsel and shall be conducted in
accordance with any applicable law. Except
where specifically forbidden by law, CUNY
employees subject to such disclosures shall
be informed promptly after the disclosure
of the actions taken and the reasons for
them.

The Office of General Counsel shall issue
an annual statement of the instances of
account monitoring or inspection that fall
within categories (d) through (g) above.
The statement shall indicate the number of
such instances and the cause and result of
each. No personally identifiable data shall
be included in this statement.

See CUNY'’s Web Site Privacy Policy for
additional information regarding data col-
lected by CUNY from visitors to the CUNY
website at www.cuny.edu.

Enforcement. Violation of this policy
may result in suspension or termination
of an individual’s right of access to CUNY
computer resources, disciplinary action by
appropriate CUNY authorities, referral to
law enforcement authorities for criminal
prosecution, or other legal action, includ-
ing action to recover civil damages and
penalties.

Violations will normally be handled
through the university disciplinary proce-
dures applicable to the relevant user. For
example, alleged violations by students will
normally be investigated, and any penal-
ties or other discipline will normally be
imposed, by the Office of Student Affairs.

CUNY has the right to temporarily suspend
computer use privileges and to remove
from CUNY computer resources material

it believes violates this policy, pending the
outcome of an investigation of misuse or
finding of violation. This power may be
exercised only by the President of each col-
lege or the Chancellor.

15. Additional Rules. Additional rules, poli-
cies, guidelines and/or restrictions may be
in effect for specific computers, systems, or
networks, or at specific computer facilities
at the discretion of the directors of those
facilities. Any such rules which potentially
limit the privacy or confidentiality of
electronic communications or information
contained in or delivered by or over CUNY
computer resources will be subject to the
substantive and procedural safeguards
provided by this policy.

16. Disclaimer. CUNY shall not be responsible
for any damages, costs or other liabilities
of any nature whatsoever with regard to
the use of CUNY computer resources. This
includes, but is not limited to, damages
caused by unauthorized access to CUNY
computer resources, data loss, or other
damages resulting from delays, non-deliv-
eries, or service interruptions, whether or
not resulting from circumstances under the
CUNY'’s control.

Users receive and use information obtained
through CUNY computer resources at
their own risk. CUNY makes no warranties
(expressed or implied) with respect to the
use of CUNY computer resources. CUNY
accepts no responsibility for the content
of web pages or graphics that are linked
from CUNY web pages, for any advice or
information received by a user through
use of CUNY computer resources, or for
any costs or charges incurred by a user as a
result of seeking or accepting such advice
or information.

CUNY reserves the right to change this
policy and other related policies at any
time. CUNY reserves any rights and rem-
edies that it may have under any applicable
law, rule or regulation. Nothing contained
in this policy will in any way act as a waiver
of such rights and remedies.

FREEDOM OF SPEECH

Freedom of speech is an essential tradition

of any academic community. All members of
the Lehman community must be vigilant in
exercising their rights of expression so as not to
preclude other persons’ guaranteed right to give
and receive expression as part of the delibera-
tive process of the academic community. Pres-
ervation of this right on campus requires the
scrupulous use of means of communication.
Public-address systems and all other amplifica-
tion devices are prohibited.

SMOKING

Smoking is prohibited in all buildings owned,
leased, or operated by the City University of
New York.
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DRUG AND ALCOHOL USAGE

The use of illegal drugs will subject the individ-
ual to the penalties provided by law. Individual
problems with drugs may be discussed in strict
confidence with the counseling faculties of the
College. The use of legal drugs that are never-
theless injurious to the health is not condoned.
The use of alcohol by anyone under 21 years of
age is illegal and prohibited.

IDENTIFICATION CARDS

Identification cards, issued by the College, must
be carried at all times. Students are required to
present their I.D. cards upon the request of any
College official. Any guest of a student visiting
the campus must obtain a pass from Campus
Security (The APEX, Room 109) and must pres-
ent it upon request.

ATTENDANCE AND ABSENCES

Students in basic skills courses are required

to attend classes. Students in all other courses
are expected to attend classes regularly, and in-
structors are required to record attendance for
grading and counseling purposes. Individual
instructors, as well as departments or degree
programs, may establish specific attendance re-
quirements. Instructors have the right to weigh
attendance and class participation in determin-
ing grades. It is the student’s responsibility to
ascertain the effect attendance may have on the
grade in a course. Students receiving financial
aid must be certified as attending classes regu-
larly for continuing eligibility.

PETITIONING

For a petition to be circulated by any student
or student group, two copies shall be filed with
the Office of Student Activities. All copies of
the petition must bear the name of the group
or groups circulating the petition.

SOLICITATION ON CAMPUS

No student or nonstudent may use any part of
the College buildings and grounds (including
Bulletin boards) for soliciting or selling any
merchandise or service without the express
permission of the Vice President of Student
Affairs. Lehman College and the City University
of New York do not sponsor any products,
merchandising schemes, or tours. Advertising
appearing in student publications does not
imply the sponsorship of the College.

REPRESENTING THE COLLEGE

No student or student organization may be

a self-appointed representative of Lehman
College or any division thereof, nor of The City
University of New York.

EXTRACURRICULAR
ACTIVITIES AND PROGRAMS

Group Activities

The College offers a wide range of extracur-
ricular activities and programs. These include
departmental, religious, social, political, and
athletic activities; creative events, such as art
displays and literary, musical, and dramatic
performances; and extracurricular lectures on
varied topics. Students publish newspapers and
other publications and have the opportunity to
join a variety of clubs.

Policy on Guest Speakers

Student groups have the right to hear speakers
of their choice in accordance with the rules

set by the College. It may not, however, be
assumed that speakers invited by students
represent the views of the College.

Student Government

Student government consists of The Campus
Association for Student Activities (C.A.S.A.),
which plans and administers programs and
allocates funds for student groups, and the
Student Conference, which represents students’
interests in the Lehman College Senate.

Participation in College Governance

Students shall comprise a permanent one-third
of the total membership of the Senate, based
upon combining the total number of voting
faculty and voting administration representa-
tives. Senate meetings are open to all students
and staff at the College. Students are also rep-
resented on College committees. The student
senators comprise the Student Conference.

NOTIFICATION OF STUDENT
IMMUNIZATION
REQUIREMENTS

Students who do not submit proof of
measles, mumps, and rubella (M.M.R.) im-
munization or who fail to return the menin-
gococcal meningitis response form within

a statutory grace period shall be prohibited
from attending the institution. For additional
information, contact the Student Health Cen-
ter located in the T-3 Building, Room 118 at
the following phone number: 718-960-8900.

Public Health Law 2165 requires that post-
secondary students be immunized against
measles, mumps, and rubella (M.M.R.).

All registered full-time students and part-time
students born on or after January 1, 1957 who
are enrolled for at least six, but fewer than
twelve semester hours (or equivalent) per
semester in an approved degree program or reg-
istered certificate program must submit proof
of M.M.R. immunization. Students may be ex-
empt from the required M.M.R. immunizations
for religious or medical reasons. To qualify for
a religious exception, students must submit a
signed statement, or in the event the student is
a minor (under 18), a signed statement from
their parent or guardian, that they hold sincere
and genuine religious beliefs that prohibit
immunization. To qualify for a medical excep-
tion, students must submit a written statement
from a licensed physician or nurse practitioner
indicating that such immunization may be
detrimental to their health.

Public Health Law 2167 requires that postsec-
ondary institutions provide written informa-
tion about meningococcal meningitis to its
students and that students complete, sign, and
return a meningococcal meningitis response
form. Public Health Law 2167 does not require
that students be immunized against meningitis.

Public Health Law 2167 requires colleges to
distribute written information about meningo-
coccal meningitis disease and vaccination and
students to complete, sign, and return to the
College, a meningococcal meningitis response
form that: (a) confirms that the college has
provided the information about meningococ-
cal meningitis; and (b) indicates that either: (1)
the student has received immunization against
meningococcal meningitis within the 10 years
preceding the date of the response form; or

(2) the student has decided against receiving
the vaccination. This law applies to students
who are enrolled in at least six semester hours
(or the equivalent) per semester. No student
may be exempt from receiving information or
returning the response form.
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FREEDOM OF INFORMATION LAW
NOTICE

Requests to inspect public records at the college
should be made to the Records Access Officer,
Esdras Tulier, special counsel to the President,
who is located in Shuster Hall, Room 376
(718-960-8559). Public records are available
for inspection and copying by appointment
only at a location to be designated. You have a
right to appeal a denial of a request for access
to records to the CUNY General Counsel and
Vice Chancellor for Legal Affairs. Copies of the
CUNY Procedures for Public Access to Public
Records Pursuant to Article 6 of the Public
Officers Law and the appeal form are available
at the Reference Desk of the Library and on the
College website.

CUNY POLICY ON ACADEMIC
INTEGRITY

Academic Dishonesty is prohibited in The City
University of New York and is punishable by
penalties, including failing grades, suspension,
and expulsion, as provided herein.

Definitions and Examples of Academic

Dishonesty

Cheating is the unauthorized use or attempted

use of material, information, notes, study aids

devices, or communication during an academic

exercise.

The following are some examples of cheating,

but by no means is it an exhaustive list:

e Copying from another student during an ex-
amination or allowing another to copy your
work.

Unauthorized collaboration on a take-home
assignment or examination.

Using notes during a closed-book examina-
tion.

e Taking an examination for another student,
or asking or allowing another student to take
an examination for you.

Changing a graded exam and returning it for
more credit.

Submitting substantial portions of the same
paper to more than one course without
consulting with each instructor.

Preparing answers or writing notes in a blue
book (exam booklet) before an examination.
Allowing another to research and write as-
signed papers or do assigned projects, includ-
ing use of commercial term paper services.

o Giving assistance to acts of academic miscon-
duct/dishonesty.

Fabricating data (all or in part).

Submitting someone else’s work as your own.
Unauthorized use during an examination of
any electronic devices, such as cell phones,
palm pilots, computers, or other technologies
to retrieve or send information.

Plagiarism is the act of presenting another
person’s ideas, research, or writings as your
own.

The following are some examples of plagiarism,
but by no means is it an exhaustive list:

e Copying another person’s actual words with-
out the use of quotation marks and footnotes
attributing the words to their source.

o Presenting another person'’s ideas or theories
in your own words without acknowledging
the source.

e Using information that is not common
knowledge without acknowledging the
source.




e Failing to acknowledge collaborators on
homework and laboratory assignments.

Internet Plagiarism includes submitting
downloaded term papers or parts of term
papers, paraphrasing or copying information
from the Internet without citing the source,
and “cutting & pasting” from various sources
without proper attribution.

Obtaining Unfair Advantage is any activity that
intentionally or unintentionally gives a student
an unfair advantage in his/her academic work
over another student.

The following are some examples of obtaining
an unfair advantage, but by no means it is an
exhaustive list:

e Stealing, reproducing, circulating, or other-
wise gaining advance access to examination
materials.

o Depriving other students of access to library
materials by stealing, destroying, defacing, or
concealing them.

® Retaining, using, or circulating examination
materials which clearly indicate that they
should be returned at the end of the exam.

¢ Intentionally obstructing or interfering with
another student’s work.

Falsification of Records and
Official Documents

o The following are some examples of falsifica-
tion, but by no means is it an exhaustive list:

e Forging signatures of authorization.

e Falsifying information on an official aca-
demic record.

e Falsifying information on an official docu-
ment, such as a grade report, letter of permis-
sion, drop/add form, 1.D. card, or other
College document.

PROCEDURES FOR
IMPOSITION OF SANCTIONS
FOR VIOLATIONS OF CUNY
POLICY ON ACADEMIC
INTEGRITY

Introduction

As a legal matter, in disciplining students for
violations of policies of academic integrity,
CUNY, as a public institution, must conform to
the principles of due process mandated by the
Fourteenth Amendment to the United States
Constitution—generally speaking, to provide
notice of the charges and some opportunity

to be heard. In the context of court-litigated
violations, questions as to how much and what
kind of process was “due” turn on the court’s
judgment whether the decision on culpability
was “disciplinary” (a question of fact) or “aca-
demic” (a question of the instructor’s expert
judgment). This distinction has proved dif-
ficult to apply on campus. Accordingly, these
procedures provide for alternative approaches
depending on the severity of the sanction(s)
being sought. If the instructor desires solely
an “academic” sanction, that is, a grade reduc-
tion, less process is due than if a “disciplinary”
sanction, such as suspension or expulsion, is
sought.

A faculty member who suspects that a
student has committed a violation of the
CUNY or the College Academic Integrity
Policy shall review with the student the facts
and circumstances of the suspected violation
whenever possible. The decision whether to
seek an academic sanction only, rather than
a disciplinary sanction or both types of sanc-
tions, will rest with the faculty member in

the first instance, but the College retains the
right to bring disciplinary charges against the
student. Among the factors the College should
consider in determining whether to seek a
disciplinary sanction are whether the student
has committed one or more prior violations of
the Academic Integrity Policy and mitigating
circumstances, if any. It is strongly recommend-
ed that every instance of suspected violation
should be reported to the Academic Integrity
Official on a form provided by the College.
Among other things, this reporting will allow
the College to determine whether it wishes to
seek a disciplinary sanction even where the
instructor may not wish to do so.

Procedures in Cases Where the
Instructor Seeks an Academic Sanction
Only

1. Student Accepts Guilt and Does Not Con-
test the Academic Sanction

If the faculty member wishes to seek only
an academic sanction (i.e., a reduced
grade’ only), and the student does not
contest either his/her guilt or the particular
reduced grade the faculty member has
chosen, then the student shall be given the
reduced grade, unless the College decides
to seek a disciplinary sanction. (see Section
I above and IV below). The reduced grade
may apply to the particular assignment

as to which the violation occurred or to
the course grade, at the faculty member’s
discretion.

2. Student Denies Guilt and/or Contests the
Academic Sanction

If the student denies guilt or contests the
particular grade awarded by the faculty
member, then the matter shall be handled
using the College’s grade appeals process,
including departmental grading commit-
tees where applicable, or the Academic
Integrity Committee. In either case, the
process must, at a minimum, provide the
student with an opportunity to be heard
and to present evidence.

'A reduced grade can be an “E” a “D-,” or another grade that
is lower than the grade that would have been given but for
the violation.

Procedures in Cases Where a
Disciplinary Sanction Is Sought

If a faculty member suspects a violation and
seeks a disciplinary sanction, the faculty
member shall refer the matter to the College’s
Academic Integrity Official using the Faculty
Report form to be adjudicated by the College’s
Faculty-Student Disciplinary Committee under
Article 15 of the CUNY Bylaws. As provided
for therein, the Faculty-Student Disciplinary
Committee may, among other things, inves-
tigate, conciliate, or hear evidence on cases in
which disciplinary charges are brought.? Under
certain circumstances, College officials other
than the Academic Integrity Official may seek
disciplinary sanctions following the procedures
outlined above. If a reduced grade is also at
issue, then that grade should be held in abey-
ance, pending the Faculty-Student Disciplinary
Committee’s action.

2 Typically, disciplinary sanctions would be sought in cases of the
most egregious, or repeated, violations, for example: infraction

in ways similar to criminal activity (such as forging a grade form;
stealing an examination from a professor or a university office; or
forging a transcript); having a substitute take an examination or
taking an examination for someone else; sabotaging another stu-
dent’s work through actions designed to prevent the student from
successfully completing an assignment; dishonesty that affects a
major or essential portion of work done to meet course require-
ments. [These examples have been taken from a list of violations
compiled by Rutgers University.]

Procedures in Cases in Which Both a
Disciplinary and an Academic Sanction
Are Sought

If a faculty member or the College seeks to
have both a disciplinary and an academic sanc-
tion imposed, it is not advisable to proceed on
both fronts simultaneously lest inconsistent
results ensue. Thus, it is best to begin with the
disciplinary proceeding seeking imposition of
a disciplinary sanction and await its outcome
before addressing the academic sanction. If
the Faculty-Student Disciplinary Committee
finds that the alleged violation occurred, then
the faculty member may reflect that finding

in the student’s grade. If the Faculty-Student
Disciplinary Committee finds that the alleged
violation did not occur. Then no sanction

of any kind may be imposed. The decision
whether to pursue both types of sanctions will
ordinarily rest with the faculty member.

Reporting Requirements

1. By the Faculty Member to the Academic
Integrity Official

In cases where a violation of academic
integrity has been found to have occurred
(whether by admission or a fact-finding
process), the faculty member should
promptly file with the Academic Integrity
Official a report of the adjudication in
writing on a Faculty Report form provided
by the College as described above. The
Academic Integrity Official shall maintain
a confidential file for each student about
whom a suspected or adjudicated violation
is reported. If either the grade appeals
process or the Faculty-Student Disciplin-
ary Committee finds that no violation
occurred, the Academic Integrity Official
shall remove and destroy all material
relating to that incident from the student’s
confidential academic integrity file. Before
determining what sanction(s) to seek, the
faculty member or the Academic Integrity
Official may consult the student’s confiden-
tial academic integrity file, if any, to deter-
mine whether the student has been found
to have previously committed a violation
of the Academic Integrity Policy, the nature
of the infraction, and the sanction imposed
or action taken.

2. By the Academic Integrity Official to the
Faculty Member

Where a matter proceeds to the Faculty-
Student Disciplinary Committee, the
Academic Integrity Official shall promptly
report its resolution to the faculty member
and file a record of the resolution in the
student’s confidential academic integrity
file, unless, as indicated above, the suspect-
ed violation was held to be unfounded, in
which case all reporting forms concerning
that suspected violation shall be destroyed.
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PROCEDURES FOR
HANDLING STUDENT
COMPLAINTS ABOUT
FACULTY CONDUCT IN
ACADEMIC SETTINGS

1. Introduction. The University and its
Colleges have a variety of procedures
for dealing with student-related issues,
including grade appeals, academic integrity
violations, student discipline, disclosure of
student records, student elections, sexual
harassment complaints, disability accom-
modations, and discrimination. One area
not generally covered by other procedures
concerns student complaints about faculty
conduct in the classroom or other formal
academic settings. The University respects
the academic freedom of the faculty and
will not interfere with it as it relates to
the content or style of teaching activities.
Indeed, academic freedom is and should
be of paramount importance. At the
same time the University recognizes its
responsibility to provide students with a
procedure for addressing complaints about
faculty treatment of students that are not
protected by academic freedom and are
not covered by other procedures. Examples
might include incompetent or inefficient
service, neglect of duty, physical or mental
incapacity, and conduct unbecoming a
member of the staff.

2. Determination of Appropriate Procedure.
If students have any question about the
applicable procedure to follow for a par-
ticular complaint, they should consult with
the chief student affairs officer. In particu-
lar, the chief student affairs officer should
advise a student if some other procedure
is applicable to the type of complaint the
student has.

3. Informal Resolution. Students are encour-
aged to attempt to resolve complaints
informally with the faculty member or to
seek the assistance of the department chair-
person or campus ombudsman to facilitate
informal resolution.

4. Formal Complaint. If the student does not
pursue informal resolution, or if informal
resolution is unsuccessful, the student may
file a written complaint with the depart-
ment chairperson or, if the chairperson
is the subject of the complaint, with the
academic dean or a senior faculty member
designated by the college president. (This
person will be referred to below as the
“Fact Finder.”)

5. The complaint shall be filed within 30
calendar days of the alleged conduct un-
less there is good cause shown for delay,
including but not limited to delay caused
by an attempt at informal resolution. The
complaint shall be as specific as possible in
describing the conduct complained of.

6. The Fact Finder shall promptly send a
copy to the faculty member about whom
the complaint is made, along with a letter
stating that the filing of the complaint
does not imply that any wrongdoing has
occurred and that a faculty member must
not retaliate in any way against a student
for having made a complaint. If either the
student or the faculty member has reason
to believe that the department chairperson
may be biased or otherwise unable to deal
with the complaint in a fair and objective
manner, he or she may submit to the
academic dean or the senior faculty mem-
ber designated by the college president a
written request stating the reasons for that

10.

belief; if the request appears to have merit,
that person may, in his or her sole discre-
tion, replace the department chairperson as
the Fact Finder.

The Fact Finder shall meet with the
complaining student and faculty member,
either separately or together, to discuss
the complaint and to try to resolve it. The
Fact Finder may seek the assistance of the
campus ombudsman or other appropriate
person to facilitate informal resolution.

If resolution is not possible, and the Fact
Finder concludes that the facts alleged by
the student, taken as true and viewed in
the light most favorable to the student,
establish that the conduct complained of is
clearly protected by academic freedom, he
or she shall issue a written report dismiss-
ing the complaint and setting forth the
reasons for dismissal and send a copy to
the complaining student, the faculty mem-
ber, the chief academic officer, and the
chief student affairs officer. Otherwise, the
Fact Finder shall conduct an investigation.
The Fact Finder shall separately interview
the complaining student, the faculty
member, and other persons with relevant
knowledge and information and shall also
consult with the chief student affairs officer
and, if appropriate, the college ombuds-
man. The Fact Finder shall not reveal the
identity of the complaining student and
the faculty member to others except to the
extent necessary to conduct the investiga-
tion. If the Fact Finder believes it would be
helpful, he or she may meet again with the
student and faculty member after complet-
ing the investigation in an effort to resolve
the matter. The complaining student and
the faculty member shall have the right

to have a representative (including a
union representative, student government
representative, or attorney) present during
the initial meeting, the interview, and any
post-investigation meeting.

At the end of the investigation, the Fact
Finder shall issue a written report setting
forth his or her findings and recommenda-
tions, with particular focus on whether

the conduct in question is protected by
academic freedom, and send a copy to the
complaining student, the faculty member,
the chief academic, and the chief student
affairs officer. In ordinary cases, it is expect-
ed that the investigation and written report
should be completed within 30 calendar
days of the date the complaint was filed.

Appeals Procedure. If either the student
or the faculty member is not satisfied with
the report of the Fact Finder, the student or
faculty member may file a written appeal
to the chief academic officer within 10
calendar days of receiving the report. The
chief academic officer shall convene, and
serve as the chairperson of an Appeals
Committee, which shall also include the
chief student affairs officer, two faculty
members elected annually by the faculty
council or senate and one student elected
annually by the student senate. The Ap-
peals Committee shall review the findings
and recommendations of the report, with
particular focus on whether the conduct in
question is protected by academic freedom.
The Appeals Committee shall not conduct
a new factual investigation or overturn any
factual findings contained in the report
unless they are clearly erroneous. If the Ap-
peals Committee decides to reverse the Fact
Finder in a case where there has not been
an investigation because the Fact Finder
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erroneously found that the alleged conduct
was protected by academic freedom, it

may remand to the Fact Finder for further
proceedings. The committee shall issue a
written decision within 20 calendar days of
receiving the appeal. A copy of the decision
shall be sent to the student, the faculty
member, the department chairperson, and
the president.

11. Subsequent Action. Following the comple-
tion of these procedures, the appropriate
college official shall decide the appropriate
action, if any, to take. For example, the de-
partment chairperson may decide to place
a report in the faculty member’s personnel
file or the president may bring disciplin-
ary charges against the faculty member.
Disciplinary charges may also be brought
in extremely serious cases even though the
college has not completed the entire in-
vestigative process described above; in that
case, the bringing of disciplinary charges
shall automatically suspend that process.
Any action taken by a college must comply
with the bylaws of the University and the
collective bargaining agreement between
the University and the Professional Staff
Congress.

12. Campus Implementation. Each campus
shall implement these procedures and shall
distribute them widely to administrators,
faculty members and students, and post
them on the college website.

13. Board Review. During the spring 2009
semester, the Chancellery shall conduct
a review of the experience of the colleges
with these procedures, including consulta-
tion with administrators, faculty, and
students, and shall report the results of that
review to the Board of Trustees, along with
any recommended changes.

THE CITY UNIVERSITY OF
NEW YORK WORKPLACE
VIOLENCE POLICY &
PROCEDURES

The City University of New York has a long-
standing commitment to promoting a safe
and secure academic and work environment
that promotes the achievement of its mission
of teaching, research, scholarship, and service.
All members of the University community—
students, faculty and staff—are expected to
maintain a working and learning environment
free from violence, threats of harassment,
violence, intimidation, or coercion. While these
behaviors are not prevalent at the University,
no organization is immune.

The purpose of this policy is to address the
issue of potential workplace violence in our
community, prevent workplace violence from
occurring to the fullest extent possible, and
set forth procedures to be followed when such
violence has occurred.

Policy

The City University of New York prohibits
workplace violence. Violence, threats of vio-
lence, intimidation, harassment, coercion, or
other threatening behavior toward people or
property will not be tolerated. Complaints in-
volving workplace violence will not be ignored
and will be given the serious attention they de-
serve. Individuals who violate this policy may
be removed from University property and are
subject to disciplinary and/or personnel action
up to and including termination, consistent
with University policies, rules, and collective
bargaining agreements, and/or referral to law




enforcement authorities for criminal prosecu-
tion. Complaints of sexual harassment are
covered under the University’s Policy Against
Sexual Harassment.

The University, at the request of an
employee or student, or at its own discretion,
may prohibit members of the public, including
family members, from seeing an employee or
student on University property unless necessary
to transact University-related business. This
policy particularly applies in cases where the
employee or student suspects that an act of
violence will result from an encounter with
said individual(s).

Scope

All faculty, staff, students, vendors, contractors,
consultants, and others who do business with
the University, whether in a University facility
or off-campus location where University busi-
ness is conducted, are covered by this policy.
This policy also applies to other persons not
affiliated with the University, such as former
employees, former students, and visitors. When
students have complaints about other students,
they should contact the Office of Student Af-
fairs at their campus.

Definitions

Workplace violence is any behavior that is
violent, threatens violence, coerces, harasses,

or intimidates others, interferes with an indi-
vidual'’s legal rights of movement or expression,
or disrupts the workplace, the academic envi-
ronment, or the University’s ability to provide
services to the public. Examples of workplace
violence include, but are not limited to:

1. Disruptive behavior intended to disturb,
interfere with, or prevent normal work
activities (such as yelling, using profanity,
verbally abusing others, or waving arms
and fists).

2. Intentional physical contact for the pur-
pose of causing harm (such as slapping,
stabbing, punching, striking, shoving, or
other physical attack).

3. Menacing or threatening behavior (such as
throwing objects, pounding on a desk or
door, damaging property, stalking, or oth-
erwise acting aggressively; or making oral
or written statements specifically intended
to frighten, coerce, or threaten), where a
reasonable person would interrupt such
behavior as constituting evidence of intent
to cause harm to individuals or property.

4. Possessing firearms, imitation firearms,
knives, or other dangerous weapons, in-
struments, or materials. No one within the
University community shall have in their
possession a firearm, or other dangerous
weapon, instrument, or material that can
be used to inflict bodily harm on an indi-
vidual or damage to University property
without specific written authorization from
the Chancellor or the College President,
regardless of whether the individual pos-
sesses a valid permit to carry the firearm or
weapon.

Reporting of Incidents

1. General Reporting Responsibilities
Incidents of workplace violence, threats
of workplace violence, or observations of
workplace violence are not to be ignored
by any member of the University commu-
nity. Workplace violence should promptly
be reported to the appropriate University
official (see below). Additionally, faculty,
staff, and students are encouraged to report
behavior that they reasonably believe
poses a potential for workplace violence
as defined above. It is important that all

members of the University community
take this responsibility seriously to effec-
tively maintain a safe working and learning
environment.

2. Imminent or Actual Violence
Any person experiencing or witnessing im-
minent danger or actual violence involving
weapons or personal injury should call the
Campus Public Safety Office immediately,
or call 911.

3. Acts of Violence Not Involving Weapons
or Injuries to Persons
Any person who is the subject of a sus-
pected violation of this policy involving
violence without weapons or personal
injury, or is a witness to such suspected
violation, should report the incident to his
or her supervisor, or in lieu thereof, to their
respective Campus Public Safety Office.
Students should report such incidents to
the Office of Student Affairs at their cam-
pus or in lieu thereof, their campus Public
Safety Office. The Campus Public Safety
Office will work with the Office of Human
Resources and the supervisor or the Of-
fice of Student Affairs on an appropriate
response.

4. Commission of a Crime
All individuals who believe a crime has
been committed against them have the
right, and are encouraged, to report the
incident to the appropriate law enforce-
ment agency.

5. False Reports
Members of the University community
who make false and malicious complaints
of workplace violence, as opposed to com-
plaints which, even if erroneous, are made
in good faith, will be subject to disciplinary
action and/or referral to civil authorities as
appropriate.

6. Incident Reports
The University will report incidents of
workplace violence consistent with the
College Policies for Incident Reporting
Under the Campus Security Policy and
Statistical Act (Cleary Act).

Responsibilities
1. Presidents

The President of each constituent college of
the City University of New York, the Chief
Operating Officer at the Central Office, and
the Deans of the Law School and the So-
phie Davis School of Biomedical Education
shall be responsible for the implementa-
tion of this policy on his or her respective
campus. The responsibility includes dis-
semination of this policy to all members
of the college community, ensuring
appropriate investigation and follow-up of
all alleged incidents of workplace violence,
constituting a Workplace Violence Advisory
Team (See #7 below), and ensuring that all
administrators, managers, and supervisors
are aware of their responsibilities under
this policy through internal communica-
tions and training.

2. Campus Public Safety Office

The Campus Public Safety Office is respon-
sible for responding to, intervening, and
documenting all incidents of violence in
the workplace. The Campus Public Safety
Office will immediately log all incidents

of workplace violence and will notify the
respective supervisor of an incident with
his/her employee, or notify the appropriate
campus official of an incident with a stu-
dent. All officers should be knowledgeable
of when law enforcement action may be
appropriate. Public Safety will maintain an
internal tracking system of all threats and

incidents of violence. Annual reports will
be submitted to the President (at the same
time as the report noted below), detailing
the number and description of workplace
violence incidents, the disposition of the
incidents, and recommend policy, training
issues, or security procedures that were or
should be implemented to maintain a safe
working and learning environment. These
incidents will be reported in the Annual
Report of the College Advisory Committee
on Campus Security consistent with the
reporting requirements of Article 129A
Subsection 6450 of the N.Y.S. Education
Law (Regulation by Colleges of Conduct
on Campuses and Other College Property
for Educational Purposes).

Officers will be trained in workplace
violence awareness and prevention,
non-violent crises intervention, conflict
management, and dispute resolution.

Officers will work closely with Human
Resources when the possibility of work-
place violence is heightened, as well as
on the appropriate response to workplace
violence incidents consistent with CUNY
policies, rules, procedures, and applicable
labor agreements, including appropriate
disciplinary action up to and including
termination.

When informed, Public Safety will main-
tain a record of any Orders of Protection
for faculty, staff, and students. Public Safety
will provide escort service to members

of the college community within its
geographical confines, when sufficient
personnel are available. Such services are
to be extended at the discretion of the
Campus Public Safety Director or designee.
Only the President, or designee, in his/

her absence, can authorize escort service
outside of the geographical confines of the
college.

Supervisors

Each dean, director, department chairper-
son, executive officer, administrator, or
other person with supervisory responsibil-
ity (hereinafter “supervisor”) is responsible
within his/her area of jurisdiction for the
implementation of this policy. Supervisors
must report to their respective Campus
Public Safety Office any complaint of work-
place violence made to him/her and any
other incidents of workplace violence of
which he/she becomes aware or reasonably
believes to exist. Supervisors are expected
to inform their immediate supervisor
promptly about any complaints, acts, or
threats of violence even if the situation has
been addressed and resolved. After having
reported such complaint or incident to the
Campus Public Safety Director and im-
mediate supervisor, the supervisor should
keep it confidential and not disclose it
further, except as necessary during the
investigation process and/or subsequent
proceedings.

Supervisors are required to contact the
Campus Public Safety Office immediately
in the event of imminent or actual violence
involving weapons or potential physical
injuries.

Faculty and Staff

Faculty and staff must report workplace
violence, as defined above, to their supervi-
sor. Faculty and staff who are advised by a
student that a workplace violence incident
has occurred or has been observed must
report this to the Campus Public Safety
Director immediately. Recurring or persis-
tent workplace violence that an employee
reasonably believes is not being addressed
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satisfactorily, or violence that is, or has
been, engaged in by the employee’s super-
visor, should be brought to the attention of
the Campus Public Safety Director.

Employees who have obtained Orders

of Protection are expected to notify their
supervisors and the Campus Public Safety
Office of any orders that list CUNY loca-
tions as protected areas.

Victims of domestic violence who

believe the violence may extend into the
workplace, or employees who believe that
domestic or other personal matters may
result in their being subject to violence ex-
tending into the workplace, are encouraged
to notify their supervisor, or the Campus
Public Safety Office. Confidentiality will be
maintained to the extent possible.

Upon hiring, and annually thereafter,
faculty and staff will receive copies of this
policy. Additionally, the policy will be
posted throughout the campus and be
placed on the CUNY website and on the
college’s website, as appropriate.

Office of Human Resources

The Office of Human Resources at each
campus is responsible for assisting the
Campus Public Safety Director and super-
visors in responding to workplace violence;
facilitating appropriate responses to
reported incidents of workplace violence;
notifying the Campus Public Safety Office
of workplace violence incidents reported
to that office; and consulting with, as
necessary, counseling services to secure
professional intervention.

The Office of Human Resources is respon-
sible for providing new employees or
employees transferred to the campus with
a copy of the Workplace Violence Policy
and Procedures and insuring that faculty
and staff receive appropriate training. The
Office of Human Resources will also be
responsible for annually disseminating
this policy to all faculty and staff at their
campus, as well as posting the policy
throughout the campus and on the col-
lege’s website, as appropriate.

Students

Students who witness violence, learn of
threats, or are victims of violence by em-
ployees, students, or others should report
the incident immediately to the Campus
Public Safety Office. If there is no immi-
nent danger, students should report threat-
ening incidents by employees, students, or
others as soon as possible to the Campus
Public Safety Office or Office of Student
Affairs. Students will be provided with
workplace violence awareness information
(including information regarding available
counseling services) upon registration each
year.

Workplace Violence Advisory Team

A college president shall establish a
Workplace Violence Advisory Team at his/
her college. This Team, working with the
College Advisory Committee on Campus
Security, will assist the president in
responding to workplace violence; facilitat-
ing appropriate responses to reported inci-
dents of workplace violence; assessing the
potential problem of workplace violence at
its site; assessing the college’s readiness for
dealing with workplace violence; evaluat-
ing incidents to prevent future occurrences;
and utilizing prevention, intervention, and
interviewing techniques in responding to
workplace violence. This Team will also de-
velop workplace violence prevention tools

(such as pamphlets, guidelines, and hand-
books) to further assist in recognizing and
preventing workplace violence on campus.
It is recommended that this Team include
representatives from Campus Public Safety,
Human Resources, Labor Relations, Coun-
seling Services, Occupational Health and
Safety, Legal, and others, including faculty,
staff, and students, as deemed appropriate
by the president.

In lieu of establishing the Workplace Vio-
lence Advisory Team, a president may opt
to expand the College Advisory Committee
on Campus Security with representatives
from the areas recommended above to
address workplace violence issues at the
campus and perform the functions out-
lined above.

8. University Communications

All communications to the University
community and outside entities regarding
incidents of workplace violence will be
made through the University Office of Uni-
versity Relations after consultation with the
respective President or his/her designee.

Education

Colleges are responsible for the dissemination
and enforcement of this policy as described
herein, as well as for providing opportunities
for training in the prevention and awareness
of workplace violence. The Office of Faculty
and Staff Relations will provide assistance to
the campuses in identifying available training
opportunities, as well as other resources and
tools (such as reference materials detailing
workplace violence warning signs), that can be
incorporated into campus prevention materials
for dissemination to the college community.
Additionally, the Office of Faculty & Staff Rela-
tions will offer periodic training opportunities
to supplement the college’s training programs.

Confidentiality

The University shall maintain the confidentiali-
ty of investigations of workplace violence to the
extent possible. The University will act on the
basis of anonymous complaints where it has a
reasonable basis to believe that there has been
a violation of this policy and that the safety
and well-being of members of the University
community would be served by such action.
Retaliation

Retaliation against anyone acting in good

faith who has made a complaint of work-

place violence, who has reported witnessing
workplace violence, or who has been involved
in reporting, investigating, or responding to
workplace violence is a violation of this policy.
Those found responsible for retaliatory action
will be subject to discipline up to and includ-
ing termination.

NOTICE OF ACCESS TO
CAMPUS CRIME STATISTICS,
THE CAMPUS SECURITY
REPORT, AND INFORMATION
ON REGISTERED SEX
OFFENDERS

The College Advisory Committee on Campus
Safety will provide upon request all campus
crime statistics as reported to the U.S. Depart-
ment of Education, as well as the annual

campus security report. The campus security

report includes:

1. the campus crime statistics for the most
recent calendar year and the two preceding
calendar years;
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2. campus policies regarding procedures and
facilities to report criminal actions or other
emergencies on campus;

3. policies concerning the security of and ac-
cess to campus facilities;

policies on campus law enforcement;

5. adescription of campus programs to
inform students and employees about cam-
pus security procedures and practices and
to encourage students and employees to be
responsible for their own security and the
security of others;

6. campus crime prevention programs;

policy concerning the monitoring through
the police of criminal activity at off-
campus locations of student organizations
officially recognized by the college;

8. policies on illegal drugs, alcohol, and
underage drinking;

9. where information provided by the State
on registered sex offenders may be ob-
tained (also see below); and

10. policies on campus sexual assault programs
aimed at the prevention of sex offenses
and procedures to be followed when a sex
offense occurs. This information is main-
tained pursuant to the federal Jeanne Clery
Disclosure of Campus Security Policy and
Campus Crime Statistics Act.

The campus crime statistics and the annual
campus security report are available at the
Reference Desk of the Library and the College
website at wwuw.lehman.edu. If you wish to be
mailed copies of the campus crime statistics
and the annual campus security report, contact
Alicia Crugz, assistant director of public safety,
at 718-960-8593, and copies will be mailed to
you within 10 days. The U.S. Department of
Education’s website address for campus crime
statistics is: wwuw.ed.gov/security/InstDetail.asp
(then input the name of the school).

In accordance with the federal Campus Sex
Crimes Prevention Act, registered sex offenders
now are required to register the name and
address of any college at which he or she is a
student or employee. The New York State Divi-
sion of Criminal Justice maintains a registry
of convicted sex offenders and informs the
college’s chief security (public safety) officer
of the presence on campus of a registered sex
offender as a student or employee. You may
contact Alicia Cruz, assistant director of public
safety, in Room 109 of the APEX (718-960-
8593) to obtain information about Level 2 or
Level 3 registered sex offenders on campus. To
obtain information about Level 3 offenders,
visit the Division's registry website at www.
criminaljustice.state.ny.us/nsor/sor_about.htm and
then click on “Search for Level 3 Sex Offenders”
or access the directory at the College’s public
safety department or police precinct. To obtain
information about Level 2 offenders, contact
the public safety department, the local police
precinct in which the offender resides or at-
tends college, or the Division’s sex offender
registry at 800-262-3257.

ATHLETIC PROGRAM
PARTICIPATION NOTICE

Lehman College files an annual report with the
U.S. Secretary of Education on intercollegiate
athletics that includes information on the par-
ticipation of males and females on its teams,
and the expenditures and revenues of those
teams. Copies of the annual report on intercol-
legiate athletics are available at the reference
desk of the Library.
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