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Setting up Lehman M365 email on MAC using MAC mail

STEP 1: Open the Mail app.

Inbox (Read Only)

Get Mail New Message Archive Delete Junk Reply Reply All Forward Flag Move Search

] Mailboxes m Sent

Sort by Date v
Choose a Mail account provider...

iCloud
@& Exchange

Google
YAHOO!
Aol.

Other Mail Account...

? Quit

STEP 2: Select Exchange and click on Continue.
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STEP 3: Type in your name and your Lehman College email address and then click on Sign
In.

@& Exchange
To get started, fill out the following information:
Name: Jose Torres | -

Email Address: | jose.torres3@lehman.cuny.edu 1

Cancel m ~— I

INTHAY WnmaocoAam

STEP 4: Click on Sign In.

@5 Exchange

Sign in to your Exchange account using Microsoft?

Your email address will be sent to Microsoft to discover your Exchange account
information.

Cancel Configure Manually m-




STEP 5: You should see the screen below with your email address. You will need to change
the email address to your CUNY login info as shown in STEP 6.

B® Microsoft
Sign in
jose.torres3@lehman.cuny.edu _

Can't access your account?

Sign-in options

Back Next

Terms of use  Privacy & cookies

Cancel



STEP 6: Type in your CUNY login username and click Next.

B8 Microsoft

Sign in

jose.torre524@'ogin.cuny.edu _ ‘
S g—

Can’t access your account?

Sign-in options

£
sk [

Terms of use  Privacy & cookies

Cancel

STEP 7: Type in your CUNY login credentials and then click Login.
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Web Applications Login

If you are logging into a University cloud service offering, suc
Dropbox or Microsoft Office 365 for Education, you agree to ¢

the terms in the CUNY Acceptable Use of University Data in ti
policy.

Log in with your CUNY Login credentials:

Username

jose.torres24@login.cuny.edu p— _ ‘
Password

“ ]

s — I

L

Cancel




STEP 8: Click Done.

@& Exchange

Select the apps you want to use with this account:

. Mail

‘ Contacts
@ Calendars

| Reminders (

L Notes

Cancel Done MM

[ NON ) Inbox (1,074 messages, 6 unread)
=4} D/ T_T I_T Li v H Move to...
Get Mail New Message Archive  Delete Junk Reply Reply All Forward Flag Move
] Mailboxes BLEEGIN Sent Drafts (3)

Mailboxes Sort by Date v ®
b.. Inbox m l ULISES.GONZALES & LISSETTE.DIAZ 3:58 PM
. Computer Quote request 3»
IE Drafts 9 Thanks very much Lissette, Thanks very much
% Sent José. Best, Ulises www.ulisesgonzales.com
| ALEX.TAMMA 3:51PM
Smart Mailboxes Quote Request 2»

Hi Jose, Requested quote attached. Thanks,

Exchangs Alex Tamma | Information Technology Associate...

B3 Clutter Grammarly Insights 3:37 PM
Conversation History We want to send you stellar stats and awesome ac...

. Make sure you're logged into Grammarly. Visit My
» £33 Rss subscript... QFEL Editor - JULY 26 - AUGUST 02 Your Weekly Writing...

» B3 Sync Issues DIANE.MORGANTE, WILLIAM.TAYLORIII... 3:11PM
Mila Burns- MAC Laptop 6 »
Okay | will find out From: JOSE TORRES3
<JOSE.TORRES3®@lehman.cuny.edu> Sent: Mo...

® LESLIE.LIEMAN 3:04 PM
URGENT question re wiping a MAC clean remotely?
Hi Jose — My exiting substitute staff person, Ahram
Park, has been working on one of my lab Mac deskto...
ANNIE.EPPS & ORQUIDIA.ROSADOACE... 2:37 PM
A&H COA's meeting 3»
Hi Jose, No not yet. Please contact me at

Downloading Messages 917-946-9225. Thank you. Ann From: JOSE TORRES...
6,935 new messages
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NOTE: Your emails should start flowing into your mail app once you have
completed these steps. Please contact the IT Center Help Desk (Carman Hall 108

or (718) 960-1111 or help.desk@Lehman.cuny.edu if further assistance is needed.
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