The City University of New York

THE GREATEST
URBAN UNIVERSITY
IN THE WORLD

Federal Work Study X-SITE Job Description

Academic Year 2020-2021

Company Name

Telephone No.:

Yo Re Mi

347-967-3641

Company Address

Location Address:

221 Linden Boulevard C17, Brooklyn NY 11226

221 Linden Boulevard C17, Brooklyn NY 11226

Date Submitted

Location Supervisor:

9/17/2020

Rachel Costello

Additional Location Supervisor's Name and Email

Location Supervisor Email

rachel@yoremikids.com

**Submit separate forms for each job description

Teaching and Administrative Assistant

Job Title:

2

Number of Positions Available:

Job Description: (Please attach job description if necessary):

Work with Yo Re Mi's amazing team of Teaching Artists to create seamless live virtual class

L

experiences for our students. Assist with five Yo Re Mictasses on the Zoom piatform, monitoring the
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Please indicate if any special skills are necessary for this position:

| Able to work virtually on desktop or laptop. You will clock in/out via When | Work app. Familiarity with Zoom and Google Classroom. Interest in yoga, music and/or early education a plus! |

Hours of Work Available per week (no more than 25 hours per week):

[5-10

Work is available during the following days and hours:

|M-F 8am-1pm and 3pm-5pm

Print Supervisor Name
Rachel Costello

Supervisor Signature
Rachel Costello

Date
September 24, 2020

Central Office Use Only

CunyFirst Job Codes: 999 812

CunyFirst Company/Vendor Codes: 0000000 629
Pay Rate: $17.00

**All positions begin on or after the
first day of classes. All positions
terminate on the last day of finals.
The FWS coordinator will provide you
with the applicable dates.




	The City University of New York
	Federal Work Study X-SITE Job Description
	Academic Year 2020-2021
	**Submit separate forms for each job description


	Company NameRow1: Yo Re Mi
	Telephone NoRow1: 347-967-3641
	Company AddressRow1: 221 Linden Boulevard C17, Brooklyn NY 11226
	Location AddressRow1: 221 Linden Boulevard C17, Brooklyn NY 11226
	Date SubmittedRow1: 9/17/2020
	Location SupervisorRow1: Rachel Costello
	Additional Location Supervisors Name and EmailRow1: 
	Location Supervisor EmailRow1: rachel@yoremikids.com
	Job Title: Teaching and Administrative Assistant 
	Number of Positions Available: 2
	Please indicate if any special skills are necessary for this position: Able to work virtually on desktop or laptop. You will clock in/out via When I Work app. Familiarity with Zoom and Google Classroom. Interest in yoga, music and/or early education a plus!
	Hours of Work Available per week no more than 25 hours per week: 5-10
	Work is available during the following days and hours: M-F 8am-1pm and 3pm-5pm
	Print Supervisor Name: Rachel Costello
	Signature1_es_:signer:signature: 
	Text2: Work with Yo Re Mi's amazing team of Teaching Artists to create seamless live virtual class experiences for our students. Assist with live Yo Re Mi classes on the Zoom platform, monitoring the waiting room, chat, muting and unmuting participant mics, and spotlighting class participants. When classes are not in session, you will assist the Executive Director with administrative tasks, proposals, and sales.


	Text3: 


